Kursuseprogramm

Ainekood: IF16001 Arvuti toovahendina (vene keeles)

KomnbroTep kak pado4yuii MHHCTPYMEHT

Maht 5 EAP Kontakttundide | Oppesemester: K Eksam
maht: 56
Eesmark: JlaTb HEOOXO0IMMBbIE 3HAHMSI, YMEHUSI U IPAKTUUECKHE HABbIKU, KOTOPBIE
no3BoJisitoT mpuMensTh KT cpencta B yueOHOM paboTe U KU3HHU.
Hean: [Tomoub npu popMHUpOBaHUM YMEHUN ISl paOOTHI ¢ TAITMYHBIM O(UCHBIM

IIporpaMMHbIM O6€CH€‘I€HI/I6M, Pa3jINUHbIMU YCIIYIaMU UHTCPHETA U
CONUAJIbHBIM IIPOIrpaMMHbBIM obOecIeyeHneM.

Aine lihikirjeldus: Pa6ora B cpene Windows, daitnoBas cucrema u oreparuu ¢ gaiaamu,
pabota B koMnbOTepHOI ceTu. O0padoTka Tekcera. OdopmiieHne TEKCTa,

Onucanne npeaMera: OIHCaHKWE U M3MEHEHHUE CTHIICH. 3aroJIoBKH, CO3aHUE aBTOCOACPIKAaHUS,
BEPXHUE U HIDKHUE KOJIOHTHUTYJIBL. JloOaBIeHue rpad Ky, TaOIUI], PUCYHKOB

(sh iseseisva t60 Sisu u ¢popmyit B fokyMeHT. CchUTKH B TeKkcTe. HacTpoiika pacniedaTku

kirjeldus vastavuses TEKCTOBOTO IoKyMeHTa. O0padoTka Tadauu. Dopmar sueiiku, eé

iseseisva t06 mahule) odopmiienne. Cocrapnenue Gpopmyi. Co3ganue TaOJIMI JAHHBIX, 3aIIPOCHI,

coptupoBka. CocrtaBnenue auarpamm, ux Tunsl. [Ipesenranun. Co3znanue
npe3eHTanuii u ux opopmienue. Mcnonp3oBanue mactep-ciaiaa.
Jlo6aBneHue rpaMuecKux IEMEHTOB U aHUMAlUi B TIPE3E€HTALIUIO.
HuTepuer-ycayru (610ru, nepeaada (Gaiaos, SJISKTPOHHAS TOYTa H JIp).
BesomacHocTh nob30BaTens komnbotepoM. ID-KapTa 1 anekTpoHHbIC
YCIIYTH.

Onucanne caMoOCTOATE/ILHOM PadOTHI.

Pemenne npakTuyeckux 3aJlaHui C UCIONIb30BaHUEM O(UCHOTO WU
COLIMAJILHOTO IPOTpaMMHOTro obecnieueHus. i 3aKpensieHus IpoiiieHHbIX
TE€M HEOOXOAMMO HEBBINOIHEHHbIE (HE3aKOHUEHHbIE) Ha MPAKTUKyMaX WUIIH
JIOTIOJTHUTENBbHBIE 3aJJaHMsI BBIIIOJIHUTE JIOMa.

Opiviljundid: [Tocne mpoxoxaeHus Kypca CTyIEHT:
®  yMEEeT CaMOCTOSTEIbHO OOPMIIATH (TI0JIsI, KOJIOHTUTYIIbI, CTHIIH,
VYdeOHbIe pe3yIbTaThI: coJiepKaHue, KOJOHKHU, TaOJIUIbI, CIIUCKU) B TEKCTOBOM JIOKYMEHTE,
KCTIONB3YSl BOBMOXXHOCTH MPOTPAMHOTO 00ecTiedeHust 11t 00paboTKu
TEKCTa;

®  yMEEeT UCIOJIb30BaTh BO3MOXKHOCTH IIPOrPaMHOT0 00eCTIedeH s ISt
00paboTKH TaOIMIL, COCTABIATH (POPMYIIBI M HCIIOJIB30BATh MIPOCTEHIIIHE
(GyHKIUM 1715 pacdyeTa B Tabiuax, MpeiCTaBiIsaTh JaHHbIE B TaOIuIe Ipu
MIOMOIIY IUarpamm;

®  yMEeT cOo3[aBaTh NPE3EHTALIUH, CIIEys ONPEAeIEHHBIM MIpaBUiIaM U
HCIOJIb3YS B3MOXKHOCTH IIPOrpaMMHOT0 0OecrieyeHus;

e crnocoOeH TUTUTANBHO MOAMUCHIBATH JOKYMEHTHI U OTKPBIBATh
JUTUTAIBHO NOIIMCAHHBIE JOKYMEHTHI.

Hindamismeetodid: DK3aMeH.
BrimonHenHbie foManHue cam.3ananus oopasyror 30% UToroBoil oreHKH,




MeToabl OlleHNBAHUA .

sK3amMeH - 70%.

DK3aMeH COCTOUT U3 MPAKTUIECKOTO PEIICHUs 3a7a49 0 00paboTKe TEKCTa,
TAOJIMIL ¥ TIPE3CHTAIUSM.

Hroropas oreHka:

A —-91-100%
B -81-90%
C-71-80%
D-61-70%
E -51-60%

Menbine, yeM 51% s3k3amen He chaH.

Oppejoud:

HNpuna Mepkynosa

Ingliskeelne nimetus:

Effective Computer Usage

Eeldusaine:

IIpenBapuTeNbHBINA IPEAMET OTCYTCTBYET.

Kohustuslik kirjandus:

O0s3aTenpHas
JIUTeparypa:

JIeKIIMOHHBIN MaTeprasl U MPaKTHYECKUE 3a/1aHHs IPEICTABIISIOTCS Yepe3
3JIEKTPOHHBIN Kypc B cpeae Moodle.

Takske JeKIMOHHBIN MaTepHall MOKHO HAUTH HA
http://www.tlu.ee/~irinam/atv_veeb/

Asenduskirjandus:

AnbTepHaTHUBHAs
JIuTeparypa:

JlaHHBIN IpeIMET HEBO3MOXKHO IIPOMTH MCIIONB3Ysl TOJIBKO albTEPHATUBHYIO
JUTEPaATypYy.

Oppetdos osalemise ja
eksamile/arvestusele
paddsemise nduded

TpeboBaHus K y4acTHIO
B yueOHoii pabore u
TOIyCKa K 9K3aMEHY

Vuactue B mpakTHKyMax 00s3aTelIbHO. B citydae OTCYyTCTBHS CTYIEHT
CaMOCTOSTEIILHO HAXOAUT HEOOXOIUMYIO JTUTEPATYPY U BBITIOTHSET 3aaHus,
HaXoJsIIrecs Ha nekTpoHHoM Kypce B Moodle.

JInst mormycka K 9K3aMeHy HeoOXO0IUMO MPEICTaBUTh BCE JOMAITHHE
NPaKTHYECKHE 3a/IaHKsl Ha 3a9€THOM YPOBHE.

IMpenogaBaTenh MOXKET MOMPOCUTH 3aIUTUTD JOMAIITHUE 3aJaHUs, TIPH STOM
CTYJIEHT JIOJDKEH IPOIEMOHCTPHUPOBATH CBOM YMEHHSL.

Iseseisva t66 nduded

TeboBaHUs K caM.
pabote

Bcero 3 cam. 3apanus: Tekct, Tabnuna u npezenraius (30% urorosoit
OIIEHKH).

Tax>xe caMOCTOSITETBHO HY>XHO 3aKOHYHTHb HA4YaTbIC HA YPOKEC U
HE3aKOHUEHHBIE MPAKTHUECKUE 3a]JaHHs.

Eksami

hindamiskriteeriumid voi

arvestuse sooritamiseks
vajalik miinimumtase

Kpurepun onieHnBanus

Kputepuu oneHuBanusl, 13 KOTOPBIX HCXOIST MPH OLIEHUBAHUM:

[Ipu orieHUBaHUU YUUTHIBAETCS, UTO KAXK/IBIA CIEAYIONINI YPOBEHb
OXBaThIBACT BCE HU3IIIUE YPOBHHU, T. €. ypOBeHb A MoKpsiBaeT ypoau B, C, D
uEwurtnm

Oo0padoTka TekcTa
1. Habop tekcra u ero npocreiiiiee opopMieHHe.
A — yMeeT HCIIONB30BaTh TAOYIIMIO IPH TaOIMIHOM PACHOJIOKCHUH TEKCTA.



http://www.tlu.ee/~irinam/atv_veeb/

JK3aMeHa YMeeT BBOIUTH CUMBOJIBI, KOTOPBIX HET Ha KJIaBHATYpE.

(HEO6X O XUMBbIiT B — CriocoGeH KommupoBaTh TEKCT U3 HHTEpHETa Oe3 criel]. 0popMIIeHHs TEKCTa. 3HAaeT

N OCHOBHbIE KOMOMHAIIMH «OBICTPBIX KJIABHII.

MHUHHUAJIBHBIN yPOBCHD C - CnocobeH 13 UHTEpHET-UCTOYHUKOB BBIOPATH M KOITUPOBATh HEOOXOANMYIO TEKCTOBYIO
JUISL CIIaY DK3aMEHa) HH(OPMALIHIO.

D - Crioco6eH BBIZIENUTD YacTh TEKCTa (CIIOBO, MPEIIOKEHNUE, a03all), YMEET BBIICICHHOMY
TEKCTY IIPUCBOUTH IpOCTelIee opopMICHHE.

E — ymeeTr koppekTHO HaOMpPaTh TEKCT C KJIAaBHATYPHL. Y MEET KOMMUPOBATh (hparMeHT TeKcTa
13 OHOTO AOKYMEHTA B IPYroi. YMEET peIakTUPOBATh TEKCT.

2. Opopmnenue mexcma

A — yMeeT nepeHecTH CTHIH JIOKYMEHTa U3 OJHOT0 IOKyMeHTa B ipyroi. CriocoOeH co3nath
HOBBIW CTHIIb IOKYMEHTA.

B — yMeeT U3MEHUTH CYIIECTBYOLIME CTUIIN JOKYMEHTa 1 IPX HEOOXOAMMOCTH CO3/IaTh
HOBBIE, ITPY 3TOM HCHOJIE30BATh KOJIOHTHUTYJIBI.

C — yMeeT HCHIOJIBb30BATh CTHIIM. Y MEET CO3/1aBaTh KOJIOHTHUTYJIbI, CIIOCOOEH U3MEHUTh UX
coZIeprKaHue.

D — ymeer 100aBHTh K TEKCTY PaMKy, T€Hb, MAPKEPBI. YMEET CO3/1aBaTh HyMEPOBAHHBIE U
MapKHUPOBAHHbIE CIIUCKU. YMEET JAEIUTh TEKCT Ha HECKOJIBKO KOJIOHOK.

E — ymeerT BbIIeIeHHOMY TEKCTY MPUCBOMTH pa3Mep, BRIPABHUBAHUE U Pa3TUIHbIC
aTTpuOyTH mpudTa u abdzarma.

3. Hobasnenue 06vexmos, mabauy u CColioOK 6 MeKCm

A — yMmeeT 100aByIATh 00BEKTAM HAJIKUCH M CChUTATHCS Ha HUX B TEKCTE (MIEPEKPECTHBIC
CCBUIKH).

B - ymeer pucoBath cxembl 1 rpaduki. Crioco0eH BBOJANTh MaTeMaTHUECKHE BHIPAKEHHUSI.
C - ymeer odopMuUTh TaOIUIBI 1 HHPOPMAIHIO, HAXOASIIYIOCS BHYTPH TaOJIUIIbI, U3MEHUTh
CTPYKTYpY TaOIHIbI.

D - ymeer coctaBnsiTh U 0(OPMIATH TAOJIMIBI C TOCTOSIHHOW CTPpYKTypoil. CriocoOeH
penakTUpoBaTh rpapuuecKue 0OBEKTH (pa3Mep, paCcIONOKEHHIE U JIp.)

E - ymeer 100aBTh B TEKCT WILTIOCTPAIMN U3 PA3IHIHBIX HCTOYHHUKOB.

4. Coz0aHue 00KyMeHmO8 ¢ Jicenaemol CmpyKmypot

A — Brazieet paboToii ¢ paszaenamu (B pa3IMYHBIX pa3jeliax — pasinyHoe oopmiieHue,
pa3nHYHBIE KOJOHTHUTYJIBI U T.11.).

B - ymeeT 100aBUTh NIepeYEHb Pa3IMuHbIX 00BEKTOB (PHCYHKOB), IPUCBOUTH UM U
COZIEPIKaHUIO JKellaeMoe 0(hOpMIICHHE.

C — cniocoOeH n3MeHuTh pa3dueHue (pasaesisl) J0KyMeHTa, 100aBUTh 1 OOHOBUTH
coJiepXKaHue.

D — ymeer pa3zienuTh JOKYMEHT Ha pa3zesibl, J00aBUTh MM yJaJUTh CTPAHHILYy U IPaHHILY
paszena.

E — ymeer co31aTh JOKyMEHT TaK, YTO BO3MOXXHO W3MEHUTH Pa3/Ieibl JOKYMEHTa U N3MEHUTD
COZIeprKaHue.

5. I'pynnosas paccoiika (Mail Merge)

A — ymMeeT MpUMEeHUTb GUILTPHI IPH CO3AaHUH JIOKYMEHTA IPYIIIOBON PacChUIKH.

B — ymeer coznaBaTh mickMa, KOHBEpPTHI M Ap. Pe3ynbraTel rpynnoBoil pacChUIKH.

C - ymeer cBs3bIBaTh OCHOBY JUISl PACCBUIKH (TTMCbMO) ¢ 02301 JaHHBIX HOJTydaTeei.
Co3naBath npocreiiiiee NMCbMO JUTs TPYIIOBOIl PACCHUIKH.

D — 3HaeT OCHOBHBIE TOHATHSI IPYIIIOBON PACCBUIKH i BO3MOXKHOCTH TIPUMEHEHHUSL.

E — 3HaeT BO3MOXHOCTH IPYIIIOBON PACCBHUIKH.

6. Ilpocmomp ucnpaenenuii. Peyensuposanue. (Track changes)

A - yMeeT CpaBHUTH MeX]ly CO0Oil /IBa JOKYMEHTa U HAUTH MEXy HUIMHU OTIHYHSL.

B - ymeer ¢punpTpoBaTh Mo THIy UcnpasiieHHH (0oopMieHne, oOaBIeHUE TEKCTA U JIP) MITH
T10 aBTOPY MCIIPABICHHM.

C - yMeeT IpocMaTpuBaTh TEKCT C IPUMEUYAHHUIMU, UCIIPABICHUSIMU (OpPUTHHAII,
OTpPEeaKTUPOBAHHbIH JTOKYMEHT).

D - ymeer npuHUMATH U OTKJIOHSTH UCTIPABIICHUS, aKIIENITUPOBATh WIIN YAAIATH N3MEHEHHS.
E — 3HaeT 0 BO3MOXHOCTH PELCH3UPOBaHUS IOKYMEHTA.

IIpe3enTauuu

1. Cocmasnenue u noxas npesenmayuu

A — yMeeT co3/1aTh IPE3CHTAIMIO Ha OCHOBE TEKCTOBOTO JJOKYMEHTA.

B — ymeer ucnonb30BaTh CpeCTBA, YIPOLIAIOIINE [T0KA3 U CO3/IaHHE TIPE3CHTALINH.




C — ymeer 100aBUTH Ha cinaiii HEOOXOIUMbIE OOBEKTHI.

D — nenenanpaBieHHOE HCIOIB30BAHUE PA3IIMYHBIX PEKUMOB IIPOCMOTPA MPE3CHTALINH.
3HaeT OCHOBHBIE IIPaBHUJIa CO3JIaHUS IPE3EHTALUH U YMEET UX IPHUMEHSITh.

E — cocofeH co3aTte HOBYIO IIPE3EHTALIUIO, UCTIONB3YS Pa3IMuHble CTAHAAPTHBIC TUIIBI
CIIafi/IoB.

2. Opopmnenue npeseHmayuu

A — yMeeT co31aTh CBOI KOPPEKTHBIN CTHIIb OQOPMIICHHUS ClIaiia i ero IPUMEHHUTH.

B - ymeer ymecTHO HCnonb30BaTh aHUMAIUH Ha Cllaigax.

C — ucnone3yer m1st U3MEHEHHS 0(OPMIICHUS ClIaiiia MacTep-claiz.

D — criocobeH cnenaTh HEOOXOIMMBIE H3MEHEHUS B CTHIIE 0(DOPMIICHHS claia.

E — ymeer ucnonb30BaTh MMEIOIIUECS CTHIIM 0(OPMIICHHUS Cllaia.

Oo6padoTka Tab ML

1.06wue snanus

A — ymMeeT HaliTH peleHue, Kak MpPeBPAaTUTh TEKCTOBBIE 3HAUCHHUS B TUCHKE B YHCIIOBBIC
3HAYCHHUS.

B — ymeer penaktupoBaTh (hopMyIIBl, TI€ B KAYECTBE apryMEHTa OJHOH (QyHKINH
UCTIONB3YyeTCS Apyrasi QyHKIIHS.

C - ymeer peakTHpoBaTh (JOPMYJIBI, IJIe HUCIOJIB3YIOTCS ()yHKIIUH.

D — ymeer onpeneisiTh 3HaUSHHSI YUCIOBOTO M TEKCTOBOTO, a TaKkKe (GopMyIbl, IpH
HEOOXOJANMOCTH MX PEaKTUPOBATh.

E — moHMMaeT THI 3HAUCHHUS B sUciike. YMeeT peakTHPOBaTh Tabnuiy (KOMHpOBaHHE,
ABTO3AIOJHEHUE U JIP.)

2. Opopmnenue mabauy

A — ymeeT onpenenuTs IOAXOAAIINI YUCI0BOH Gopmar

B — ymeer ucnonp30BaTh GOMBIIMHCTBO YHUCIOBBIX (HOPMATOB.

C — ucnone3yeT AOMOTHUTEBHBIE BO3MOKHOCTH 0(OPMIICHUS.

D - ymeer ucnonp30BaTh OOJBIIMHCTBO HANOOJIEE UCIIOIB3YEMBIX YHUCIOBBIX (hOPMATOB.

E — rcnonp3yeT it opopMIIeHHS TaOIHIIBI Pa3InYHbIC TUIIHI pH(Ta, BET, PAMKH, (OH.
3. @opmynvi

A — MOXET KOPPEKTHO peliaTh IpoOJieMbl OKpYTJIeHHUs YKcen B siueiike. [lonnmaer
CHHTaKCHC (PYHKLIUH U YMEET BPYUHYIO PeIaKTHPOBATh (POPMYJIBI.

B — MoxeT ¢ MoMOIIIBIO TOTHYeCKUX (PYHKIHH HANTH TOAXO IAIIee pelIeHHe TOCTaBIeHHON
3amaun. Mcnop3yer B KAUeCTBE apryMeHTa OJTHOW (DYHKIUHU APYTYIO PYHKITHIO.

C - MOXeT UCIIOIb30BaTh JIOTHUECKHE BHIPAKEHHS M (QYHKIIMH C HECKOIBKUMH
aprymeHtamu. Mcronp3yer nMeHa saeex.

D — moxeT ucnonb3oBaTh npocreiiue Gynkunu (Sum;Average;Min;Max Count).
Hcnionb3yeT pa3nuyHbIe THITH 3/IpECOB SUeeK.

E — 3HaeT pa3nuuHble THITBI AEHCTBUH M MOXKET UCII0JIB30BATh apU(METHIECKHE ACHCTBUSL.
4. luacpammor

A — criocoOeH co3nath quarpamMmy, Gopma, copepkanue U opopMIEHHE KOTOPOH XOPOILO
OTpaXKaroT paccMaTpUBAEMbIE JTAaHHBIE.

B — Moxer co3maTs AuarpaMmy Ha OCHOBE OOBEMHOM TaOIHUIIBI TaHHBIX.

C — MoxeT 100aBUTh Ha JHArPaMMy HEOOXOTUMYIO HH(OPMAITHIO, TO3XKEe e
OTPEAAaKTUPOBATH U NMPH HEOOXOIUMOCTH U3MEHHUTh THII AUArPaAMMBI.

D — MOXeT KOppPEeKTHO CO3/1aTh MPOCTEHIINE TUarpaMMBbl.

E — Moxer co3aTh Ha OCHOBE TabIMIBI TMarpamMMy. Jnarpamma nepenaer
WILUTIOCTPUPOBAHHYIO HH(POPMALHIO HEaIeKBaTHO, H/WITH HEBEPHO BBIOPAH THII IUArPAMMBI.
5. Tabnruywvl Oannvix

A — criocoOeH HCroNb30BaTh HYHKIUH, HAXOIUTh NPOMEXyTo4YHbIe nToru(Subtotal),
UCIIONIb30BaTh PACIIMPEHHBIH QUIBTP.

B — Moxer 100aBUTh pacdyeTHBIE MOJIS M KPUTEPUH B CBOAHBIE TAOIHIIBI, CO3/1aTh AUATPAMMY
Ha OCHOBE CBOJIHOM TaOJIMIIGI.

C — MOXeT co3/1aTh MOAXO/AIIYIO CBOAHYO TAONHUIy HA OCHOBE MPOCTEHIIIeH TaOIHIIbI
JIAHHBIX.

D — moxeT copTupoBaTh U GUIBTPOBATH NAHHBIE.

E - moHuMmaeT pa3HHUIly MEXIy TOJISIMHU M 3aITUCSIMH B Ta0JIHIIe, CIOCOOCH CO3/1aTh
COOTBETCTBYIOILYIO NIPaBHJIaM TaOJIUILy.

Hcnonvzosanue COYUAIbHO20 NPOCPAMMHO2O obecnevenus 6 Zpan’IOGOIZ pa60me




A. B, C — ymeeT ucnonb30BaTh U OTKPBIBATh AOCTYII K JIOKYMEHTaM M KaJIeHIapio Ha
npumepe GoogleApps.

D, E — ymeer Ha3BaTh pa3iu4yHOE COLMAIBEHOE MPOTpaMMHOE obecIieueHne U ero cdepy
UCTIONIb30BAHMS.

Hcnonvzosanue HJ]-kapmol u OueumanbHol noOnucy

A —ymeeT mudpoBaTh MOANNCAHHBIE TOKYMEHTHI.

B, C, D - ymeeT qUruTanbHO MOANKCHIBATE TOKYMEHTHI.

E — ymeer ayrenTrpoBats ceds npu nomomy M/1-KapTel ¥ TPOBEPHUTH NMPABUIBHOCTD
JUTUTAIGHOH MTOIHCH.

Téiendav informatsioon
kursuse sisu kohta,
kursuse jaotumine
teemade kaupa sh
seminarivormis
toimuvate
kontakttundide ajad

JlomosHuTeabHAS
uHdopManus 1Mo Temam

Kypca

Libitavad teemad nidalate v4i loengute kaupa.
Toimumisajad (nt vahearvestused, kontrollt6od, iseseisvate todde esitamise ja
hindamise tihtajad).

Pacnipegesienne u3y4aeMbIX TeM Kypca Mo HeTesIsiM.
Bpemst npoBeeHusi (CPOKH MPeACTABJICHHUS 10M. 3aJaHHil, KOHTPOJIbHbIE
pa6oThI)

1 wenens - 04.02.2011,
Bpems 8.15, T-302

Hauvano paGotsl ¢ kommsiotepom. Kommbrorepras cets TLU. daiinst n
Karanoru. Mycopsslii simuk. CoxpaHeHue U OTKpbITHE paboT.
O0paboTka Tekcra. [IpaBuna Habopa Tekcta. [Ipocreiiee opopmieHue
CTpaHMIIbI, TeKCTa (ab3all, cTpoka, mpudr). [lepexo Ha HOBYIO CTpaHHULLy.
Crnucku, MHOTOypOBHEBbIE CTUCKU. OPOpMIIEHHE TEKCTA B KOJIOHKH.

2uenens - 11.02.2011
Bpems 8.15, T-302

O0pa6oTka Tekcra. JlobaBneHue KapTUHKH K TekcTy. JlobaBnenue rpapuky,
TabJIUL, pUCYHKOB U (hopmyin B fokymeHT. Konontutynsl. Hymepanus
ctpanuil. Cceuiku B Tekcre. Ogopmienue cHocok. Mcnonp3oBanue
Tabynsauun B Tekcte. TpedoBanus k opopmieHuto pedepara.

3 uenens - 18.02.2011
Bpems 8.15, T-302

Oo0padoTka Tekcra. CTUIM TOKYMEHTA, X CO3/IaHUE U UCIIOJIb30BAHUE.
3aroJoBKHU, CO3/IaHNE aBTOCOAep aHus1. Hymepaliust 3aroioBKkos.
[TocTpoenue npeameTHOro ykasarens. Mcnonb3oBaHue 3aKiaioK B
JTOKYMEHTE, MIEPEKPECTHHIE CCHUIKH.

4 genend - 25.02.2011
Bpems 8.15, T-302

O6Opa6oTka Tekera. Hactpoiika eyatu JOKyMEHTA, TPEIBAPUTEIbHBIIN
IIPOCMOTP TIEpeJt IeyaThio. BBOI MareMaTn4ecKux hopMyil.

I'pynmoBast pacchika JOKyMEHTa, KOHBEPTHI. [IpocMOTp HMCTpaBiecHUI 1
npumMedanuii. PeriensupoBanue qokymenta (Track Changes).
Cpasuenne OpenOffice u MS Office.

5 menens - 4.03.2011
Bpems 8.15, T-302

HNuTepHeT-yCayru. JNeKTpoHHAs M0YTa, OJIOTH.

GoogleDocs. Netikett. GoogleCalendar, GoogleForm. GoogleMaps.
Co3nanne BeO-cTpanuibl. GoogleSites.

IToBTOpPEHHUE: TpaKTUUECKOE 3a/]aHne: 00padOTKa TEKCTa




6 Henmens - 11.03.2011
Bpems 8.15, T-302

CAMOCTOATEJIBHASA PABOTA: Odopmienue pedepara (10%
WUTOTOBOM OIIEHKH)

HU-kapra, e€ Bo3MoxHOCTH. [uruTtanpras noamnuck. C co0oit He00X01uMO
B3sTh NUH1 ¥ muH2 ot NJI-KapThl.

7 venens - 18.03.2011
Bpems 8.15, T-302

IIpe3entanun. Co3ganue npe3eHTalUU, Pa3InyHbIe THUIIBI CIal0B.
DneMeHTapHbIe paBuia opopmieHus ciaiiioB. Mcnons3oBanue mactep-
cnaiiga. D¢ dexTsl annManuu B npeseHtanuu. [lokas npeseHranuu.

21.03 - 25.03.2011

Henenst camocTosiTe/ibHOI padoThI (JIeKIMH He 0yaeT)

& memens - 1.04.2011
Bpems 8.15, T-302

HpeaeHTamm. Hcnonp3oBaHue cCbUIOK Ha cnafmax, KHOIIKH. BI/I,Z[CO Ha
cnange. Hacrpoiika pacnedaTku Npe3eHTALUK.
Slideshare.net. GoogleDocs Presentation.

9 menens - 8.04.2011
Bpems 8.15, T-302

O0padoTka Tadauu. Beejenue TaHHBIX B TYEHKY, HopMaT STUSHKH.
Odopmiienne naHHbIX B siueiike. Beenenue GpopMyisl B ssueiiky.
OTHOCHUTENBHBIN U a0COIIOTHEIN aipec TYCHKU. Y CIIOBHOE
¢dopmarupoBapoBanue ssueek. CopTUpOBKa, aBTOPHIIBTP.

10 memens - 15.04.2011
Bpems 8.15, T-302

O0pa6orka Tadaun. Tunel uarpamm. Pa3nuuHbeie BO3MOKHOCTH IpU
co3nanuu auarpamm. Odopmienue nuarpamm. Mcnons3oBanue GpyHKIHi B
¢dopmynax. Hactpoiika pacnieuaTky TabJIUI] ¥ TAArpaMM.
CAMOCTOSATEJIBHASA PABOTA: Co3nanue npe3entanuu (10%
UTOTOBOM OIIEHKH)

11 nemens - 22.04.2011

Suur reede. Riigipiiha. Yueonoi pa6oTnl He Oyaer.

12 mepensg - 29.04.2011
Bpems 8.15, T-302

Oo0padoTka Tadumu. Vcrons3oBaHNe HECKOIBKUX PAOOYHX JIUCTOB.
CocraBnenue cBoIHbIX Tabaul. Haxoxk/1eHue npoMeKyTOUHbIX pPe3yJIbTaToB.
IToBTOpEHME.

CAMOCTOATEJIBHASA PABOTA: O6pa6otka tabnur (10% urorosoit
OLIEHKN)

13 mepens - 6.05.2011
Bpems 8.15, T-302

IMoBTOpenue. [loaroroska k s3k3ameny. Bonpocsl.

14 wenmens - 13.05.2011
Bpems 16.15, T-415

Ik3ameH. C coboit Heooxoaumo umets NJ[-kapTy u maponu ans
JUTUTATBHON moAnucH!
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