Kursuseprogramm

Ainekood: IF16001

Arvuti toovahendina (vene keeles)

KomnbroTep kak pado4yuii MHHCTPYMEHT

Maht 5 EAP Kontakttundide | Oppesemester: K Eksam
maht: 56
enn: JlaTh HEOOXOMMbIE 3HAHMS, YMEHHS M TIPAKTHIECKHUE HABBIKU, KOTOPbIE

no3BoJisit0T mpuMeHsTh MKT cpencta B yueOHOM paboTe U KU3HHU.
[Tomoub npu hopMUPOBAHUH YMEHHIA JIsI pAOOTHI ¢ TAITMYHBIM O(HUCHBIM
MIPOrpaMMHBIM 00ecTieYeHUEM, Pa3IMYHbIMU YCIYyTaMi UHTEPHETA U
COLIMAJIbHBIM MTPOIPAMMHBIM 00€CTIEYEeHUEM.

Onucanue npeamera:

(sh iseseisva to6 sisu
kirjeldus vastavuses
iseseisva t66 mahule)

Pabota B cpene Windows, daiisoBas cucrema u onepanuu ¢ ¢aiinamu,
pabota B koMnbOTepHOI ceTu. O0padoTka Tekcera. OdopmiieHne TEKCTa,
ONMCaHNE U U3MEHEHHE CTUIIEH. 3aroJIoBKU, CO3aHUE aBTOCOAECPKAHMS,
BEPXHHUE U HIKHUE KOJIOHTUTYIIBL. Jlo6aBneHue rpaduku, Tabaul, pUCyHKOB
u ¢popmyi B nokyMeHT. Ccpliku B Tekere. Hactpolika pacnedaTku
TEKCTOBOro JokyMeHTa. Q0padoTka Tadanu. Popmar suerku, eé
odopmiienne. Cocrapnenue Gpopmyi. Co3ganue TaOJIMI JAHHBIX, 3aIIPOCHI,
coprupoBka. CocraBnenue auarpamm, ux tunsl. [Ipesentamun. Co3nanue
npe3eHTanuii 1 ux odpopmiienue. Mcnonap3oBannue MacTep-claiia.
Jlo6aBneHue rpaMuecKux IEMEHTOB U aHUMAalUi B IIPE3EHTALIUIO.
Hurepuer-ycayrn (6yoru, nepenayda (aiios, dIEKTPOHHAS [TOYTA H JP).
BesomnacHocTh nonp3oBatens kommbotepoM. ID-KapTa 1 anekTpoHHbIe
YCIIyTH.

Onucanue caMOCTOATEILHON PadoOTHI.

Pemenne npakTuyeckux 3aJlaHui C UCIONIb30BaHUEM O(UCHOTO WU
COLIMAJILHOTO IPOTpaMMHOTro obecnieueHus. i 3aKpenieHus IpoiieHHbIX
TE€M HEOOXOAMMO HEBBINOIHEHHbIE (HE3aKOHYEHHbIE) Ha MTPaKTUKyMaxX WU
JIOTIOJTHUTENbHBIE 3a/IaHHsI BHITIOJIHUTE JIOMA.

Opiviljundid:

VY4eOHble pe3yIbTaThl:

[Tocne npoxoxaeHns Kypca CTyIEHT:

®  yMeeT CaMOCTOATEIbHO O(OPMIIATH (T10JIsI, KOJIOHTUTYIIbI, CTHIIN,
coJiepKaHue, KOJIOHKHU, TaOJIUIbI, CIIUCKU) B TEKCTOBOM JIOKYMEHTE,
KCIIONB3YS] BOBMOXXHOCTH MPOTPAMHOT0 00eCTIeUeHUs 111 00paboTKu
TEKCTa;

®  yMEEeT UCIO0JIb30BaTh BO3MOXHOCTH IIPOrPaMHOT0 00eCTIeUeHU s [Tt
00paboTKH TaOIUILL, COCTABIATH (POPMYJIIBI U UCIIOJIB30BATh IPOCTEHUIIIHE
(GyHKIUU 1715 pacyeTa B TabIuLax, MpeiCTaBIsaTh JaHHbIE B TAOIULE TP
MIOMOIIY IUarpamm;

®  yMEeT cOo3[aBaTh PE3EHTALINH, CIIeys ONPECIICHHBIM IpaBUjaM U
HCIOJIb3YS B3MOXKHOCTH IIPOrpaMMHOT0 0OecrieyeHus;

e crnocoOeH TUTUTANBHO MOAMUCHIBATH JOKYMEHTHI U OTKPBIBATh
JUTUTATBHO TOMMCAHHBIE TOKYMEHTHI.

=

Hindamismeetodid:

IK3aMeEH.
BrImmonHeHHBIE CAMOCTOATENLHBIE, B TOM YKCIE U JOMAIIHNE 3aTaHus




MeToabl OlleHNBAHUA .

obpasytor 30% uToroBoi oreHKH, sK3ameH - 70%.

DK3aMeH COCTOUT M3 MPAKTHUECKOTO PEUICHUS 3a/1a4 10 00paboTKe TEKCTa,
TaOJIHII U TIPE3CHTALINSM, & TAK)KE YMEHUS IIOCTABUTh JUTHTAIBHYIO IOAIKCH
Ha JIOKyMEHT.

Hrorosas oneHka:

A-91-100%
B-81-90%
C-71-80%
D-61-70%
E-51-60%

Menblire, yeM 51% sk3amMeH He chaH.

Oppejoud:

HNpuna Mepkynosa

Ingliskeelne nimetus:

Effective Computer Usage

Eeldusaine:

HpC,HBapI/ITeJ'IBHHﬁ npeaMET OTCYTCTBYCT.

Kohustuslik kirjandus:

OOs3arenpHas
JTUTepaTypa:

JIexMOHHBIN MaTepHUall U IIPAKTUYECKHE 3aJaHus IIPEICTABIIAIOTCS Yepes3
ANIEKTPOHHBIN Kypc B cpeae Moodle.

https://moodle.e-ope.ee/course/view.php?id=4267

Jnist moctyna Ha Kypce He0OXOAMMO MOIYYUTh KOJOBOE CIIOBO OT YUUTEIIS.

Asenduskirjandus:

AnbTepHaTHUBHAs
auTeparypa:

JIaHHBINA IpeMET HEBO3MOXKHO MTPONTH UCHOJb3Ysl TOJBKO albTEPHATUBHYIO
JUTEpaTypy.

Oppetdos osalemise ja
eksamile/arvestusele
paddsemise nduded

TpeboBanust kK yqacTuio
B yueOHoM paboTe u
JIOIIYCKa K DK3aMEHY

Vuactre B mpakTHKyMax 00si3aTelibHO. B cityuae OTCyTCTBHS CTYIEHT
CaMOCTOSTEIILHO HAXOAUT HEOOXOIUMYIO JIUTEPATYPY U BBITIOTHSET 3a/aHus,
HaXOoJsIIrecs Ha IekTpoHHoM Kypce B Moodle.

JInst momycka K 9K3aMeHy HeoOXO0IUMO MPEICTaBUTh BCE JOMAITHHE
MPaKTHYECKHE 3a/IaHKsI Ha 3a9€THOM YPOBHE.

ITpenogaBaTenb MOXKET MOMPOCUTH 3aIIUTUTD JOMAIITHUE 3aJaHUs, TIPH ITOM
CTYJICHT JIOJKEH TPOJEMOHCTPUPOBATH CBOM YMEHHSL.

Iseseisva t06 nduded

TeboBaHUs K caM.
pabote

Bcero 3 cam. 3apanus: Texct, Tabauua u npezenrtaus (30% urorosoit
OIICHKH).

Takke CaMOCTOSITENIBHO HY>)KHO 3aKOHYUTh HAYaThIE HA YPOKE U
HE3aKOHUEHHBIE MPAKTHUECKUE 3a/JaHHs.

Eksami

hindamiskriteeriumid voi

arvestuse sooritamiseks
vajalik miinimumtase

Kpurtepuu onieHuBaHusi, U3 KOTOPbIX HCXOAAT NPU OLleHUBAHUU:

[Ipu olleHMBAHUM YUUTHIBAETCSA, YTO KAKIBIN CIEIYIOMIUN YPOBEHb
OXBaTBIBACT BCE HM3ILME YPOBHH, T. €. ypoBeHb A mokpbiBaeT yposuu B, C, D
nuEwurtnm.



https://moodle.e-ope.ee/course/view.php?id=4267

Kputepuu orieHUBaHUS
JK3aMeHa
(HE0OXOTUMBII
MUHHUAIBHBIA YPOBCHb
JUISL CIIaYy DK3aMEHa)

Oo0padoTka TekcTa

1. HaGop TekcTa u ero mpocreiiiee ohopMiIeHHe.

A — yMeeT HCIoIp30BaTh TAOYIIAINIO MIPH TAOIHIHOM PACIIONOKEHUH TEKCTA.

YMeeT BBOIUTH CHMBOJIBI, KOTOPBIX HET HA KJIaBHATYPE.

B — CnocoOen konmpoBaTh TEKCT U3 MHTEPHETA 0e3 crell. 0hOpMIICHHUS TeKCTa. 3HAaeT
OCHOBHbIE KOMOMHAIMH «OBICTPBIX KIIABHII.

C - CnocobeH U3 UHTepHET-UCTOYHUKOB BBIOPATH M KOITUPOBATh HEOOXOANMYIO TEKCTOBYIO
nHpopmanuio.

D - Crioco6eH BBIIEIUTD YacTh TEKCTa (CIIOBO, MPEATIOKEHNE, a03al]), YMEET BBIACICHHOMY
TEKCTy NPUCBOMTS IpOCTeiiiee opopmiieHuE.

E — ymeer koppekTHO HaOMPATh TEKCT C KJIABHATYPHL. Y MEET KOIMUPOBATh (hparMeHT TEKCTa
13 OHOTO AOKYMEHTA B IPYroi. YMEET peIakTUPOBaTh TEKCT.

2. Opopmnenue mexcma

A — yMeeT mmepeHeCcTH CTHIN JOKYMEHTa 13 OJHOTO JOKyMeHTa B Ipyroii. CriocobeH co3nathb
HOBBIH CTHJIb IOKYMEHTA.

B — ymeeT U3MEHUTH CyIIECTBYIONINE CTHIIN JOKYMEHTA M IIPH HEOOXOIMMOCTH CO3/1aTh
HOBBIE, ITPY 3TOM HCHOJIB30BATh KOJIOHTUTYJIBI.

C — yMeeT HCHIONIb30BATh CTHIIM. Y MEET CO3/1aBaTh KOJIOHTHUTYJIbI, CIIOCOOEH U3MEHUTh UX
COZlep KaHueE.

D — ymeer 100aBHUTh K TEKCTY PaMKy, TeHb, MAPKEphl. YMEET CO3/1aBaTh HyMEpOBaHHbIC U
MapKUpPOBAaHHbIE CIIUCKU. YMEET JICTUTh TEKCT Ha HECKOJIBKO KOJIOHOK.

E — ymeerT BbIICIEHHOMY TEKCTY MPUCBOMTH pa3Mep, BRIPABHUBAHUE U Pa3UUHbIC
aTTpuOyTH mpudTa u abdzama.

3. Hobasnenue 06vexkmos, mabauy u CColIOK 6 MEKC

A — ymeeT 106aBIATE 00BEKTaM HAAIMCH M CCHUIATHCS Ha HUX B TEKCTE (TIEPEKPECTHBIC
CCBIIKH).

B - ymeet pucoBath cxemsl 1 rpaduki. Crioco6eH BBOAUTh MaTeMAaTHUECKHUE BHIPAKEHHUS.
C - ymeet ohopMuTh TaOIHIBI 1 HHPOPMAITUIO, HAXOAANIYIOCS BHYTPH TaOJIHIIBI, H3MCHUTh
CTPYKTYpY TaOIHIbI.

D - ymeer cocTaBiaTh 1 0hOpMIISITH TAOIHIBI C TIOCTOSHHOMN cTpyKTypoii. CriocoOeH
penakTupoBarth rpaduueckue 00beKTHI (pa3mep, pacloNoKeHUe U JIp.)

E - ymeer 100aBTh B TEKCT WIUTIOCTPAIIMU U3 PA3IMYHBIX HCTOUHHKOB.

4. CozoaHue OOKYMEHMOo8 ¢ JHcenaemol CmpyKkmypou

A — Brazieet paboToii ¢ pazaenamu (B pa3IMYHBIX pa3zesiax — pasImdHoe opopMIICHHE,
pa3nHYHBIE KOJOHTHUTYJIBI U T.11.).

B - yMeeT n00aBuUTE IepeUeHb pa3IMIHBIX 00BEKTOB (PUCYHKOB), IPUCBOUTH UM U
COZIEp’KaHUIO JKelaeMoe 0(hOpMIICHHE.

C — cnocoOeH n3MeHUTh pa3oueHue (pasaeisl) JOKyMeHTa, J00aBUTh H OOHOBHUTH
CoZIeprKaHue.

D — ymeer pa3zienuTh JOKYMEHT Ha pa3ziesibl, J00aBUTh WK YJAIUTh CTPAHHILY U TPAHHILY
paszena.

E — ymeer co3iaTh JJOKyMEHT TaK, YTO BO3MOYKHO U3MEHHTH Pa3Jielibl JOKYMEHTa U U3MEHHTh
COZIep KaHueE.

5. I'pynnosas paccoiika (Mail Merge)

A — yMeeT MpUMEHUTDb GUILTPHI IPH CO3[aHNH JIOKYMEHTA IPYIIOBOH PACChUIKH.

B — ymeer coznaBaTh mickMa, KOHBEPTHI U Ap. Pe3ynbTaTel rpynnoBoil pacChUIKH.

C - ymeer cBA3BIBaTh OCHOBY ISl PACCBUIKH (TTMCbMO) ¢ 02301 JaHHBIX MOJydaTeNeH.
Co3naBath npocreiiniee NUCHMO JUTS TPYIIIOBOI PacCHUIKH.

D — 3HaeT OCHOBHBIE TIOHATHSI IPYIIIIOBON PACCHIIKH M BO3MOXKHOCTH NPUMEHEHUSI.

E — 3HaeT BO3MOXHOCTH I'PYIITIOBOH PacCBhUIKH.

6. Ilpocmomp ucnpaenenuii. Peyenzuposanue. (Track changes)

A - yMeeT CpaBHUTH MeXly CO00il /IBa JOKYMEHTa U HAUTH MEXIly HUIMHU OTIHYHSL.

B - ymeer ¢punpTpoBaTh Mo THIy HcnpaBiieHHH (0oopMieHne, 1oOaBIeHUE TEKCTA U IP) MITH
110 aBTOPY UCIPABIEHUM.

C - yMeeT IpocMaTpuBaTh TEKCT C MPUMETAHHAMU, UCTIPABICHASIMA (OPUTHHAI,
OTpPEeaKTHPOBAHHBIH JTOKYMEHT).

D - ymeer npuHUMATH U OTKJIOHSTH UCTIPABIICHUS, aKIIENITHPOBATh WIIN YAAIATH N3MEHEHHS.
E — 3HaeT 0 BO3MOXXHOCTH PELEH3UPOBaHMUS IOKYMEHTA.

IMpe3enTanuu




1. Cocmasnenue u noxas npesenmayuu

A — yMeeT co3aaTh MPE3CHTALUI0 HAa OCHOBE TEKCTOBOTO JOKYMEHTA.

B — ymeeT ucmons30BaTh CpeACTBa, YIPOLIAIOIINE TIOKA3 U CO3aHHE MPE3CHTALIHH.

C — ymeer 106aBUTh Ha Claia HEOOXOAUMBIE OOBEKTHI.

D — neneHanpaBiieHHOE HCIIOIBb30BaHHE PA3IIMYHBIX PEKHUMOB IIPOCMOTPA MPE3CHTALNH.
3HaeT OCHOBHEBIC NIPABHJIA CO3/IaHUS MPE3CHTAMN U YMEET X NPUMCHSTD.

E — crioco0eH co31aTh HOBYIO IIPE3EHTALNIO, HCIIONIB3Ysl Pa3IMYHbIC CTAHIAPTHBIC THITI
CIIafi/IoB.

2. Opopmnenue npesenmayuu

A — ymMeeT co31aTh CBOI KOPPEKTHBIN CTHIIb 0POPMIICHHUS Cllaiia i ero MPUMEHHUTb.

B - ymeer yMecTHO HCHONIB30BaTh aHUMAIIMK Ha Claiigax.

C — ucmosp3yeT 1iisi u3MEeHEeHuUs 0(OPMIICHHS Cllaiia MacTep-Ciai.

D — cniocobeH cienaTh He0OXOIUMbIE U3MEHEHHUS B CTHIIE 0(DOpMIICHHUS cliaia.

E — yMeeT HCTIONb30BATh UMEIOIIUECS CTUIIH O0(GOPMIICHHUS craiina.

Oo0padoTka TadIMI

1.06wue snanus

A — ymeeT HaliTu pelieHne, Kak MPeBpPaTHTh TEKCTOBBIC 3HAYEHHS B sIYCHKE B YHCIIOBBIC
3HAYCHMSI.

B — ymeer peaaktupoBath (OpMyIbL, TA€ B KAYECTBE apryMeHTa OJJHOM (hyHKIUH
UCTIONB3YyeTCs Apyrast pyHKIus.

C - ymeer peakTHpoBaTh ()OPMYJIBI, IJI€ HUCIOJB3YIOTCS ()YyHKIIUH.

D — ymeer onpeneisiTh 3HaUSHHsI YUCIOBOTO M TEKCTOBOTO, a TaKkKe (YOPMYIIbI, IIPH
HEO00XOMMOCTH UX PEIaKTUPOBATE.

E — moHMMaeT THI 3HaUYCHHUS B sUeike. YMeeT peIakTHPOBaTh Ta0MHIy (KOIMPOBaHUeE,
aBTO3AIIOJIHEHHE U JIp.)

2. Ogpopmnenue mabauy

A — yMeeT onpeAeNuTh MOAXOAAIINHA YUCIOBOI opmar

B — yMmeeT ucnons30BaTh OOJBIIMHCTBO YHCIOBBIX (OPMATOB.

C — ucnone3yer JA0NOTHUTENbHbIE BO3MOKHOCTH O(OPMIICHUS.

D - ymeeT HCII0J1b30BaTh OOJIBITMHCTBO HANOO0JIEE HCIIOIB3YEMbIX YHUCIOBBIX (HOPMATOB.

E — ucnonp3yet aist opopmIiteHHs TaOIHIBI Pa3IMYHbIC THITBI IIPU(TA, LIBET, PAMKH, (OH.
3. @opmynvi

A — MOXET KOPPEKTHO peliaTh IpoOsieMbl OKPYTJICHHUS YKcen B siueiike. [lonnmaer
CHHTaKCHC (DYHKIMU U YMEET BPYYHYIO PeIaKTHPOBATh (HOPMYJIBL

B — MoxeT ¢ TOMOLIBIO IOTHYeCKUX (PYHKIUN HAHTH HOAXOSIIee PEICHHE MOCTaBICHHOI
3agaun. Mcrnonp3yeT B KauecTBe apryMeHTa OJHON QyHKIMU JPYTyIO0 (GYHKLHIO.

C - MOXeT UCHOJIB30BaTh JIOTHYSCKUE BBIPAXEHUS U QYHKIMU ¢ HECKOJILKIMHU
apryMeHTaMHu. Mcronp3yer IMeHa sueeK.

D — moxeT ucnonb3oBath npocreiiue Gynkunu (Sum;Average;Min;Max Count).
Hcnonb3yeT pa3niyHble THITbI aIpeCOB sUEeK.

E — 3HaeT pa3inuHble TUIBI AEHCTBUN M MOXKET UCII0JIb30BATh apu(METHUECKHE ICHCTBUSL.
4. Jluacpammol

A — criocoOeH co3nath quarpamMmy, Gopma, cogepixkanue U opopmiIeHHEe KOTOPOH XOPOILO
OTpaXKaroT paccMaTpUBAaEMbIE JIJAaHHBIE.

B — Moxer co3maTh AuarpaMmy Ha OCHOBE 00BEMHOI TaOIUIIBI TaHHBIX.

C — MoxeT n00aBHUTh Ha qUarpaMMy HEOOXOIUMYIO HH(OpMAITHIO, O3XkKe e€
OTpPEeaKTUPOBATh U IIPH HEOOXOAUMOCTH U3MEHUTH TUIT AUArPaAMMBI.

D — MOXeT KOPPEKTHO CO3JaTh NPOCTEHIINE JHarpaMMBl.

E — MoeT co31aTh Ha OCHOBE TAaONHUIIEI AuarpaMMmy. JlnarpaMma nepenaer
WILTIOCTPUPOBAHHYIO HHPOPMAIHIO HeaJeKBaTHO, H/WITH HEBEPHO BBIOPAH THII IUArPaMMBI.
5. Tabnruywvl Oannvix

A — crioco6eH HCTob30BaTh (HYHKIIMH, HAXOAUTH TIPOMEXyTodHbIe uroru(Subtotal),
HCIIOJIb30BaTh PACIIMPEHHBIH QUIBTP.

B — Moxer 100aBUTh pacyeTHbIE MOJISL K KPUTEPUH B CBOJIHBIE TaOJIMIIbI, CO3/1aTh AHATPAMMY
Ha OCHOBE CBOJIHOM TaOJIMIIGI.

C — MOXeT co3/1aTh MOJXO/AIIYIO CBOJAHYIO TAONHUIy HA OCHOBE ITpOCTeHIel TabIHIIbI
JIAHHBIX.

D — MoxeT copTupoBath U QUIBTPOBATH JJAHHBIE.

E - moHmmaer pasHHIly MEXIy IOJISIMH U 3alTUCSIMU B Ta0JuIe, CriocoOeH co31aTh




COOTBETCTBYIOILYIO NIPaBHJIaM TaOJIHILY.

Hcnonvzosanue coyuansho2o npozpammuozo obecneueniis 8 2pynnosot pabome

A. B, C — ymeeT ucnonb30BaTh U OTKPBIBATh AOCTYII K JOKYMEHTaM M KaJleHJ1apio Ha
npumepe GoogleApps.

D, E — ymeer Ha3BaTh pa3TUdHOE COMUAIBFHOE TIPOTPaMMHOE o0ecIieueHue 1 ero chepy
HCTIONb30BAHMA.

Hcnonvzosanue HJ]-kapmul u OueumanbHol noOnucy

A —ymeeT mudpoBaTh MOANNCAHHBIE TOKYMEHTHI.

B, C, D - ymeeT quUruTanbHO MOANMCHIBATH TOKYMEHTEHI.

E — ymeer ayreHnTupoBats ceds npu nomomy M/1-kapTel 1 MpOBEpHUTH NPABUIEHOCTD
JUTUTAIEHOM MTOITHCH.

Taiendav informatsioon
kursuse sisu kohta,
kursuse jaotumine
teemade kaupa sh
seminarivormis
toimuvate
kontakttundide ajad

JlomosiHUTEILHAS
uHopManus M0 TeMaM

Kypca

Labitavad teemad nédalate voi loengute kaupa.
Toimumisajad (nt vahearvestused, kontrollt6dd, iseseisvate todde esitamise ja
hindamise tihtajad).

Pacnipegesienne u3y4aeMbIX TeM Kypca Mo HeTessiM.
Bpemst npoBeeHusi (CPOKH MPeACTABJIEHHUS A0M. 3aaHHI, KOHTPOJIbHbIE
pa6oThI)

1 menens - 1.02.2012,
Bpems 16.15, T-302

Hauvano pa6otsl ¢ komnsiotepoM. Komnbrotepras ceth TLU. daiinst u
karajgoru. Mycopssiii ssmuk. CoxpaHeHHue U OTKphITHE PaloT.
O0pa6oTka Tekcra. [IpaBuna nabopa Tekcta. [Ipocreiiiee odopmienue
CTpaHHIIbI, TeKCTa (ab3ar, crpoka, mpudr). [lepexo Ha HOBYIO CTpaHHUILY.
Crnucku, MHOTOYpOBHEBbIE cTCKU. OQopMIIeHHE TEKCTa B KOJIOHKH.

2 menens - 08.02.2012
Bpems 16.15, T-302

O0paboTka Tekcra. Jlo0aBneHne KapTUHKH K TeKcTy. JlobaBieHue rpapuky,
TabJM1l, PUCYHKOB U (popmyit B 1okyMeHT. Kononturynsl. Hymepanus
ctpanutl. Cceuiku B Tekcte. Odopmienue cHocok. Mcnons3oBanue
TaOynsauu B Tekcte. TpeboBanus k oopMileHUIO pedepaTa.

3 uenensa - 15.02.2012
Bpems 16.15, T-302

Oo6padoTka Tekcra. CTHIM TOKYMEHTA, UX CO3/IaHUE U UCIIOJIb30BaHHUE.
3aronoBKH, CO3/IaHue aBTOcoAepkaHus. Hymepalius 3aroioBKOB.
[Toctpoenue npenmeTHOTO yKazarend. Mcnonb30BaHuE 3aKIa 0K B
JOKYMEHTE, MIEPEKPECTHHIE CCHUTKH.

4 genens - 22.02.2012
Bpems 16.15, T-302

O0pa6oTka Tekcra. Hactpoiika neyaTu TOKyMeHTa, IPeIBapUTENbHBIH
IPOCMOTp Tiepest eyaTbio. BBoa MareMaTndeckux popmyi.

I'pynmoBast pacchuika JOKyMeHTa, KOHBepThI. [IpocMOTp McTpaBieHUi 1
npumeyanuii. PeriensupoBanune nokymenta (Track Changes).
Cpasuenne OpenOffice u MS Office.

5 menens - 29.02.2012
Bpems 16.15, T-302

HuTepHer-ycayru. DnekTpoHHas nodra, 6moru. Wordpress.com
GoogleDocs. Netikett. GoogleCalendar, GoogleForm. GoogleMaps.
Co3nanne BeO-crpanuibl. GoogleSites.

IloBTOpeHue: npakTuyeckoe 3aj1anue: 00padboTka TEKCTa




6 Henens - 07.03.2012
Bpems 16.15, T-302

CAMOCTOATEJIBHASA PABOTA: Odopmienue pedepara (10%
WUTOTOBOM OIIEHKH)

HU-kapra, e€ Bo3MoxHOCTH. [uruTtanpras noamnuck. C co0oit He00X01uMO
B3sTh NUH1 ¥ muH2 ot MJI-KapThl.

7 genens - 14.03.2012
Bpems 16.15, T-302

IIpe3entanun. Co3ganue npe3eHTaluU, Pa3InyHbIe THUIIBI CIali0B.
DneMeHTapHbIE TpaBuiia opopMIIeHUs cllaiiioB. Mcnonp3oBaHue Mactep-
cnaiiga. D¢ dexTsl annManuu B npeseHtanuu. [lokas npeseHranuu.

Henenst camocTosiTe/ibHOI padoThI (JIeKIMH He 0yaeT)

& memens - 28.03.2012
Bpems 16.15, T-302

IMpe3enTanuu. Mcnonb3oBaHue CChUIOK Ha claiax, KHONKUA. Buaeo Ha
cnanae. Hacrpoiika pacnieyaTku Npe3eHTALUK.
Slideshare.net. GoogleDocs Presentation.

9 menens - 4.04.2012
Bpems 16.15, T-302

O0padoTka Tadauu. Beenenue TaHHBIX B YEHKY, (hopMaT TUEHKH.
Odopmiienne naHHbIX B siueiike. Beenenue GpopMyisl B ssueiiky.
OTHOCHUTENBHBIN M aOCOIOTHBIN aipec TYCHKU. Y CIIOBHOE
¢dopmarupoBapoBanue ssueek. CopTUpOBKa, aBTOPHIIBTP.

10 mepens - 11.04.2012
Bpems 16.15, T-302

O0pa6orka Tadaun. Tunel fuarpamm. Pa3znuuHbeie BO3MOKHOCTH IpU
co3nanuu auarpamm. Odopmienue nuarpamm. Mcnons3oBanue GpyHKIHiA B
¢dbopmynax. Hactpoiika pacnieyaTky TabJIUI] U TUArpamMM.
CAMOCTOATEJIBHASA PABOTA: Co3nanue npesentanuu (10%
WTOTOBOMU OIIEHKH)

11 menens - 18.04.2012
Bpems 16.15, T-302

O0pa6oTka Tabdaun. Vcrnonb3oBaHne HECKOIbKUX pab04MX JIUCTOB.
Cocranenue cBOAHBIX Tabymil. HaxoxkaeHne npoMexxyTOuHbIX pe3yabTaTOoB.
Google Spreadsheet. ITosropenue.

12 menensd - 25.04.2012
Bpems 16.15, T-302

CAMOCTOATEJIBHASA PABOTA: O6pa6otka tabnur (10% urorosoit
OLIEHKH)
IoBTOpenue. IloaroroBka K 3x3ameny. Borpocsr.

13 megemns - 2.05.2012
Bpems 16.15, T-302

IToBTOpenue. Iloaroroska k 3x3ameny. Borpocsr.

14 menens - 9.05.2012
Bpems 16.15, T-302

Ik3ameH. C coboit HeoOxoaumo umets M/[-kapTy u maponu amns
JUTUTaNBHON noAnucu!
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