Kursuseprogramm (e-kursus, 7 kontakttundi + eksam)

Ainekood: IF16001

Arvuti toovahendina (vene keeles)

KomnbroTep kak pado4yuii MHCTPYMEHT

Maht 5 EAP Kontakttundide maht: Oppesemester: K | Eksam
7 X 4t + eksam (2t)
dopma 00yueHus 75% veebipdhine
Hean: Jlath HEOOXOMUMbIC 3HAHHS, YMEHHUS U PAKTHYCCKUE HABBIKH, KOTOPBIE

no3BosisitoT npuMeHaTh UK T cpenctsa B yueGHOM paboTe U KU3HU.
ITomoub npu GopMUPOBAHUN YMEHUH U1 PaOOTHI C TUITHYHBIM
o(UCHBIM IPOTPAMMHBIM 00ECTICYCHHEM, PA3THYHBIMHU YCITYTaMU
HMHTEPHETa U COLMATIbHBIM IIPOIPAMMHBIM 00€CIICYEHUEM.

Onucanue npeamera:

(sh iseseisva td0 sisu
kirjeldus vastavuses
iseseisva t00 mahule)

Pabota B cpene Windows, daiisoBas cucrema u onepanuu ¢ ¢aiiiamu,
pabota B koMnbIOTepHOI ceTu. O0padoTka Tekcera. OdopmieHue
TEKCTa, ONMCAHUE U U3MEHEHUE CTUIIEH. 3arojI0OBKH, CO3/1aHUE
aBTOCOJIEPXKAHUS, BEpXHUE U HUKHHUE KOJIOHTUTYJIbI. JloOaBineHue
rpaduKu, TabJIUI, PUCYHKOB U (GOPMYIT B JOKYMEHT. CCBIJIKM B TEKCTE.
Hactpoiika pacrieyaTku TEKCTOBOTrO JoKyMeHTa. O0padoTka Tadamnu.
®opwmar sueiiku, e€ opopmienue. Cocrasienue popmyn. Coznanue
TaOJIMI JaHHBIX, 3aPOChl, COpTUpOoBKa. CocTaBIeHHE AUarpamMm, ux
tunebl. [IpesenTanmnu. Co3ganue npe3eHTanuii U ux ohopMIICHHE.
Hcnonb3oBanue mactep-ciaiiaa. JlobasieHne rpaguueckux 3J1eMeHTOB
W aHUMaImii B mpesenramuio. MHTepuer-ycayru (00ru, nepeaaya
(baiinoB, 37eKTpOHHAs TOYTa U JIp). bezonacHOCTh mob30BaTeNs
KoMIbloTepoM. ID-KapTta ¥ 3JIeKTpOHHBIE YCITYTH.

Onucanne caMoOCTOATE/ILHOM PadOTHI.

Pemenue npakTuyeckux 3aJlaHui ¢ UCIOIb30BaHUEM O(UCHOTO WU
COLIMAJILHOTO TPOTpaMMHOTro obecnieueHus. /i 3akpenieHus
MIPOMICHHBIX TEM HEOOXOIMMO HEBHITIOJIHEHHbIE (HE3aKOHUEHHBIE) Ha
MIPaKTUKyMax WM JOTOJHUTEIbHBIE 3aJaHHs BBIIIOJIHUTE J0Ma.

Opiviljundid:

VY4eOHble pe3ysIbTaThl:

[Tocne mpoxokIeHus Kypca CTY/ACHT:

®  yMEEeT CaMOCTOSITEIbHO O(OPMIIATH (TI0JIsI, KOJIOHTUTYIIbI, CTHIIH,
coJiepKaHue, KOJOHKHU, TaOIUIIbI, CIIUCKU) B TEKCTOBOM
JOKYMEHTE, HCIIOB3YsI BO3MOKHOCTH TIPOTPAMHOTO 00ECTICUCHHUS
111 00pabOTKU TEKCTa;

®  yMeEeT HCIOJIb30BaTh BOZMOYKHOCTH MPOTPaMHOT0 00EeCTICeYCHHUS
U1t 00pabOTKH TabJIUIL, COCTABISTH (POPMYJIBI U UCHOIB30BATh
npocTteime GyHKIUY A7 pacueTa B TabIUIax, MpeCTaBIsATh
JIaHHBIE B TAOJIHIIEe TIPU TIOMOIIH THArPaMM,;

e  yMeEeT co3/1aBaTh MPE3CHTAINH, CIICAYS ONPEACICHHBIM MPaBHIaM
1 MCTIOJIB3YS B3MOXKHOCTH IPOTPAMMHOI0 0OecIieueHus,

®  yMeeT HCIOIb30BaTh BO3MOKHOCTH COBPEMEHHOTO COIMAIEHOTO
MPOTPaMMHOTO 00€CTICUeHHsI B TPYNIIOBOM padboTe;
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L4 crocoben JAUTUTAJIBHO MOANMNCBIBATh JOKYMCHTBI U OTKPBIBATh
JAUTUTAJIBHO IMOANNCAHHBIC JOKYMCHTHI.

MeToabl OlleHNBAHUA .

IK3aMeEH.
OreHka 3a Kypce BBICTABIISICTCS HA OCHOBAHUH OICHKH 33 9K3aMCH.

DK3aMeH COCTOUT U3 MPAKTHYECKOTO PEUICHUs 3a1a4 1o 00padoTke
TEKCTa, TAOIUI] U IPE3CHTALUSIM.

[IpenonaBaTens:

Hpuna Mepkynosa

Ingliskeelne nimetus:

Effective Computer Usage

Eeldusaine: [IpenBapuTEeIbHBII IPEAMET OTCYTCTBYET.
OGs3arenbHas JIeKIIMOHHBIN MaTepras U MPaKTHYECKUE 3a1aHHs TIPEACTABIISIOTCS
JUTeparypa: yepes 3eKTPOHHBIN Kype B cpeae Moodle.

https://moodle.e-ope.ee/course/view.php?id=4267

Jlnst nocTyna Ha Kypc He00X0AUM MapoiIb WK KOJOBOE CIIOBO, KOTOPOE
OIJIalllaeTCsl Ha IEPBOM ayIUTOPHOM 3aHSATHH.

Asenduskirjandus:

AnbTepHaTHUBHAs
JauTeparypa:

JlaHHBII peIMEeT HEBO3MOXKHO IPONTHU UCIONIB3Ys TOJIBKO
ANbTEPHATUBHYIO JINTEPATYPY.

TpeboBanust kK yqacTuio
B yueOHoii pabore u
JOIyCKa K 9K3aMEHY

Vuactue B ayJJUTOPHBIX 3aHATHAX 00s3aTeNbHO. B ciaydae oTCyTCTBHS
CTYZIEHT CAaMOCTOSTENILHO HAXOIUT HEOOXOAUMYIO TUTEPATYPY U
BBIMOJIHSET 3a/IaHus, HAXOSIIHECs Ha 3JIEKTPOHHOM Kypce B Moodle.

JdomamHue npakTuyeckue 3aganus. Bce npaktuyeckue 3a1aHus
MIPENICTaBIISIOTCS CTPOTO K ONpPEAEeTICHHOMY CPOKY (Ka)J0e 3aJjaHue K
CBOEMY CpOKY). PaboThl, mpecTaBneHHbIC TTO3KE CPOKA HE
MIPOBEPSIIOTCS U HE OI[CHUBAIOTCS.

IIpenonaBaTens MOXKET MOMPOCUTH 3ALIUTUTH PAKTUYECKUE TOMALIHHAE
3aJJaHusl, IPU 3TOM CTYJEHT JOJKEH POJEMOHCTPUPOBATh CBOU
YMEHHUS.

TecThbl AJIA CAMOIIPOBEPKHA. BrimmonasioTcs BHE AyJUTOPHBIX SaHﬂTHﬁ,
TCCT CUUTACTCA BBIIIOJIHCHHBIM, C€CJIN CACIIaH Ha 60%, MOXHO
BBIIIOJIHUTH TPHU IMOIBITKH.

Jlst mormycka K KOHTPOJIBHOM paboTe TOJDKHO OBITH BBITIOJIHEHO
MHUHHUMAJIBHO 2 HpaKTI/I‘-IGCKI/IX 3aJaHusd U BCC TCCThI CaMOHpOBepKI/I 10
aHHOU TeMe!



https://moodle.e-ope.ee/course/view.php?id=4267

2 KOHTPOJbHBIX padoThl. KoHTposIbHBIE paOOTHI TPOBOISTCS BO BpEMS
ayJIUTOPHBIX 3aHITHI B CTPOTO OTBEACHHOE BpEMS.

Jlst momycka K 9K3aMeHy JOJKHBI OBITh BBIIOJHEHBI 60% Bcex
JOMAITHUX MTPAKTUYECKHUX 33JJaHUH U 2 KOHTPOJIbHBIC PabOTHI Ha
3aueTHOM ypoBHE (60%).

TeGoBanus k CamocrosTenbHbIe pabOThI — 3TO JOMAIIIHUE MPAKTHUCCKUE 3a1aHus,

CaMOCTOSITEITLHOU KOHTPOJIbHBIE paOOTHI M TECTHI CAMOIIPOBEPKH 110 TPEM OCHOBHBIM

pabote TeMaM 00paboTKa TeKCTa, BEIYMCIICHHSI B TA0JIHUIIAX W CO3JJaHKE
Mpe3eHTaIHi.

JloMamHue 3aaHusi TPEACTABISIOTCA U1l IPOBEPKU YeEPE3
anektpoHHbIi Kype Moodle k onpenenenroMy cpoky. JleHb
BBIIIOJIHEHUS] KOHTPOJILHOM pabOThl MIIM CPOK MPEACTABICHUS
JIOMAIITHETO 3a[aHKs MPOIKCAH Ha SICKTPOHHOM Kypce B Moodle B
PYKOBOJICTBE 10 00YYCHUIO Ha Kypce, Takke B Moodle nHammomuHaercst o
CpOKax MmpecTaBiIeHus pabor.

JlomaniHee npakTHYeCKoe 3aaHue 3aYTEHO, €CJIU OLIEHKA 3a HEro
COCTABJISIET, 110 KpaliHen Mepe, 60% MyHKTOB, IPEAYCMOTPEHHBIX 3a 3Ty
paboty. CoriacHO NOJy4YE€HHOM OT y4uTessl OOpaTHOM CBsI3U, CTYAEHT
MOJKET UCTIPABUTh WJIH JI0JIENaTh pabOTy K BHOBb YCTAHOBICHHOMY
cpoky. O1ieHKu ¥ oOpaTHas CBA3b 32 BBHIIOJTHEHHBIE CAMOCTOSITEILHBIC
3aj[aHus PECTABIISAIOTCS yuuTeneM uyepe3 Moodle.

Kpurepun oneHuBanus 3xK3aMmeHna
Kpurepuu onieHuBaHMs, U3 KOTOPHIX UCXOJAT MPH OLIEHUBAHUH SK3aMEHAIIMOHHON paboThI
(HeoOX0AMMbINi MUHUMAJIBHBIM YPOBEHbB JJIS CIaYU SK3aMEHa):

A — CTyJIEHT yMeeT MpU TMOMOIIU MPOrpaMMbl 0OpaOOTKM TEKCTa BBOJUTH TEKCT U O(POPMIISATH
pa3iNyHbIe MO CTPYKTYpEe JOKYMEHTHI, a TakKe BBHIOMpATh AJS ATOTO ONTUMATIbHBIA BapUaHT U3
MPEIOKEHHBIX BO3MOXKHOCTEH TmiporpamMmbl. CTyIEHT YMEET HCIOJIb30BaTh BCE BO3MOKHBIE
ABTOMATUYECKHUE HACTPOWKH MPOTpaMMBbl MPH BBIOTHEHUH O(OPMIIEHUS MHCHMEHHBIX PaboT B
COOTBETCTBUU C TPEOOBAHUSIMHU MPUHITHIMA B HHCTUTYTaX.

3amaHusl MO BBIYMCICHUSM B JJIEKTPOHHBIX TaOMUIAX CTYICHT pEIIaeT TBOPYECKH, MPU ITOM
WCITOJIB3YET CaMbIi MOAXOSAIINN U ONITUMAJIBHBIN CITOCO0 peIIeHUs 3aJaHuH, TTOTHOCTHIO TOHUMAET
CUHTaKcuC ¢GopMyl. VYMeeT CBs3aTh TUI JAMArPaMMBI C XapaKTepOM JaHHBIX M HCIOJIH30BATh
HEOOXOMMBIE HACTPOUKH IJIsi OOPMIICHUS IUarpaMMbl. YMEET HCIOJIb30BaTh MpU 00pabOTKe
TaOJIUIl Pa3IUYHbIe METOJIBI U COCTABIATH TAOIHIIBI JAHHBIX C COOTBETCTBYIOIIMMH TOJISIMHU.
CTyneHT yMeeT U TOHUMAET, KaKk OT/AEIbHO padoTaTh B MPOrpaMME IO COCTABIICHUIO TMPE3EHTAIUH
o(OpMIICHHEM U COJICPKAHHEM CIaiiIoB. YMEET CO3/AaBaTh CIOKHbBIE aHUMAIIMH C HCIIOIh30BAHHEM
CaMOCTOSITENIFHO CO3/[aHHBIX, TaK Ha3bIBaeMbIX, «myTel nepemerieHus» (Motion Path) u ymeer
HacTpauBaTh U YIOPSAJOUUBATH aHUMALIUU.

YMeeT AUTHUTaIbHO TOAMKUCHIBATH JOKYMEHTHI, a Tak)K€ OTKPBIBATh JWTHUTAJILHO MOINHCAHHBIC
JIOKYMEHTBI, UCIIOJIB3YS AJISL OTOTO PA3IMYHOE MPOrPAMMHOE 00ECTICUeHUE U MTOPTATIBI.

CTyleHT yMeeT WCIOJb30BaTh COBPEMEHHBIC MPWIOKEHHUS COIMAJIBHOIO MPOTrPaMMHOTO
obecrnieveHus, co37aBaTh ONMPOCHUKH CO CIIOKHON CTPYKTYpPOH W MOJTYYCHHBIE Pe3ylbTaThl OMpoca




SKCTIIOPTUPOBAThH B IPOrpaMMy 10 0OpaboTKe TaOIuII.

B — cTyaeHT ymeeT mpH MOMOIIM MPOrpaMMbl 0OpabOTKH TEKCTa BBOJHUTH TEKCT U O(POPMIIATH
pa3IMYHBIC IO CTPYKTYpE JOKYMEHTHI, BHIOUpPAsk IPHU 3TOM ONTHUMAIbHBINA BapuaHT. CTyJeHT yMeeT
UCTIOJIb30BaTh  OOJBIIMHCTBO aBTOMAaTHYECKUX HACTPOEK IPOTPaMMBbl TMPH  BBINOJIHEHUH
oopmileHHS THCEMEHHBIX pabOT B COOTBETCTBHU C TPEOOBAaHMSAMH NMPHUHATHIMH B MHCTHTYTaX, HO
IPU ATOM MOTYT BO3HUKATh HEKOTOPHIE HECYIIECTBEHHBIE OIIHOKH.

3agaHus O BBIYMCICHHUSIM B AJIEKTPOHHBIX TAOJIHMIAX CTYACHT peIIaeT TBOPYECKH, IPU 3TOM MOTYT
BO3HHUKATh HEKOTOPbIE HEJAOCTATKU NPU BBIOOpE Hambosiee pariOHAIBHOTO MYTH PEIICHUs 3a/1a4H,
IPU HUCIIOJIB30BaHUM (GOPMYJT NMPAKTHYECKH HE BO3HHMKAeT OMmMOOK. JlmarpamMmsl pa3dopunBO
odopmiensl. [Ipu ncnoab30BaHUM BO3MOKHOCTEH TaOJIMIl JAHHBIX MOTYT BCTPEYAThCs HEKOTOPHIC
Hed(h(PEeKTUBHBIC PEIICHHMS.

CryaeHT MoOHMUMaeT HEOOXOIMMOCTh MCIIOJIb30BAaHMS 00pa3ia ClaiIoB Mpu CO3/1aHUH MPE3EHTAIINH,
HO TIpH PeaJbHOM HCIIOJIb30BaHMH MOT'YT BO3HHKATh HEKOTOPBIC HENPUHINITHAIBHBIC OMINOKH.
YMeer OUTrHTalbHO TOANUCHIBATH JOKYMEHTBI, @ TaKK€ OTKPHIBATh JUTUTAIBHO IOANVCAHHBIC
JOKYMEHTBI, UCTIOJIB3YS JJISl TOTO Pa3InyHOE MPOrpaMMHOE 00ECIICUeHHE U TOPTAIIBI.

CrymeHT yMeeT HCIIONb30BaTh COBPEMEHHBIE MPUJIOKEHHS COLUAIBHOTO IPOrPAaMMHOTO
o0ecrieueHns, CO37aBaTh OIMPOCHUKH CO CIOKHOW CTPYKTYPOH M MOJyYeHHBIE PE3yJIbTaThl OMpOca
HKCHOPTUPOBATH B MPOTpaMMy IO 00paboTKe Tabuil.

C — cTyzmeHT yMmeeT NpH MOMOIIM NPOrpaMMbl 00pabOTKM TEKCTa BBOJHUTH TEKCT U O(GOPMIIATH
PAa3IMYHBIC 11O CTPYKTYPC NJOKYMCHTLI, IIPHU 3TOM PE3YJbTAT BBINIAAUT AOCTATOYHO KOPPEKTHO, HO
BBIIIOJIHEHUE PabOTHI HE OBLIO MOCIEI0BATEIBHBIM (B OJHOM CIy4ac BO3MOXKHOCTH IPOrPAMMHOIO
oOecrieueHHsT WCIOJIb30BaHbl KOPPEKTHO, B Jpyrom Her). CTyaeHT yMeeT HCIOoIb30BaTh
OOJIBIIMHCTBO BO3MOKHBIX aBTOMAaTHYECKUX HACTPOEK MPOrpaMMBbl IPH BBIMOJIHEHUH OPOPMIICHHS
IIMUCBbMCHHBIX pa60T B COOTBETCTBHHU C Tpe6OBaHI/I$IMI/I NPUHATEIMU B MHCTUTYTaX, HO IIPU 3TOM
BO3HHUKAIOT OIMOKH U HETOCIe10BaTeIbHOCTD.

B TabnuyHBIX BBIYUCIEHUSAX BCTPEYAIOTCS OAMHOYHBbIE MPUHLHUIHUANbHBIE OIIMOKH IMpH BBIOOpE
METO/a peLICHMs 3aJaHusl, MpPH 3TOM MpocTelime (opMysbl CTYIACHT yMeeT BBOJIUTH. YMeeT
CO3aaBaTb AWarpaMmbl, HO OHM OO0 KOHIA HC MpPOAYMaHbl U BCC BO3MOXKXHOCTHU O(bOpMJ'ICHI/ISI HE
yMeroT npuMeHsTh. [Ipu 06paboTke TabNUIl JaHHBIX HE HCIIOJIb3YET BCEX BO3MOKHOCTEH.

CTyaeHT uCIoyIb3yeT BO3MOXKHOCTH 00Opaslia CJIaiiloB IpH CO3JaHWU MPE3EHTAIlH, HO IPH 3TOM
BCTPEYAIOTCS MPUHIUITHAAIbHBIE OIIUOKH U HETOUHOCTH.

YwMmeer JAUTUTAJIBHO MOAMUCBIBATH AOKYMCHTBI, a4 TAaKXXC OTKPBIBATH JUIUTAIbHO IOAIMCAHHBIC
JIOKYMEHTBI

CTyneHT yMeeT WCIONb30BaTh COBPEMEHHBIE NPUIOKEHHS CONMAIBHOTO IPOTPAMMHOTO
o0ecrieyeHus, co3JaBaTb OINPOCHUKM M TOJYYEHHBIE PEe3yJbTaThl OMpoca HKCHOPTUPOBATH B
porpaMmmy 1o oopadoTke TalIuil.

D — crynmeHT ymeeT mpu MOMOIIM MPOrpaMMbl 00OpabOTKHM TEKCTa BBOJIUTH TEKCT W O(DOPMIISATH
paanqHLIe 110 CprKType )IOKYMeHTI)I, pe3y.]'H)TaT HpI/I 3TOM BBITJIAAUT KOppeKTHO, HO HE
UCIIONIb30BaHbI OAXOsAIIKe MeToAbl. CTYACHT He YyMEeT UCIIOJIb30BaTh BCE TEXHHUUECKHUE CPEACTBA
HpI/I BBIITOJIHCHU N O(l)OpMJ'IeHI/Iﬂ IINCBbMCHHBIX pa60T B COOTBCTCTBUHU C Tpe6OBaHI/I$[MI/I HpI/IHSITI)IMI/I B
WHCTUTYTaX. HegocTaTku mpu MCIONBb30BAaHUH MIPOTPAMM MPUBOJAAT K JIOMOTHUTEIBLHON paboTe mpu
nepeoOpMIICHUH TEKCTA.

B TabnmuHBIX BBIYUCIEHUSX TIpU  BBIOOpE METOJA pEIIeHUs 3aJaHus  BCTPEYAIOTCS
MPUHIMITAATIBHBIC OMIMOKH, TPU 3TOM MpocTeime (OpMYIbI CTYJIECHT YMEET COCTaBJIsATh, HO
dbopMyna HE COCTABJICHA ONMTHMAILHO. YMEET CO37aBaTh MPOCTEUINNE NUarpaMMbl U 3HAET O
HEKOTOPBIX BO3MOKHOCTSIX 00paOOTKH TaOJIHIT TAHHBIX.

CTy,Z[eHT HEC yMeeT HCIIOJIB30BaTh BO3MOXHOCTHU 06pa3ua CJIaI\/JIIIOB HpI/I CO3JaHUHN HPCSGHTaLII/II/I nu
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HETocIe1oBaTeseH B 0)OPMIICHHH IPE3CHTALHH.

Ymeer JAUTUTAJIBHO IMMOAMUCBIBATH HOKYMCHTBI, a4 TAKXXC OTKPBIBATH AJUIMTAIbHO IMMOAINMCAHHBIC
JOKYMEHTBI

CTYI[CHT YMCET HUCIHOJB30BATH COBPCMCHHBLIC TIPHIJIOKCHHA  COLMAJIBHOTO HIPOrpaMMHOI0O
obecriedeHus, CO37aBaTh OINPOCHHKUA W MOJYy4YCHHBIC PE3yJbTAaThl ONpPOCa HSKCIOPTHPOBATH B
nporpaMMmy 1o o0paboTke TalwiI.

E — crymeHT ymeer cozmaBaTh JIOKYMEHTHI NPH IOMOIIM IMPOTrpamMMbl MO 00pabOTKe TEeKCTa,
UCIOJIb3YET IPHU 3TOM JIMLIb MAJIYI0 YaCTh BO3MOKHOCTEH MPEACTABIAEMBIX IIPOIPAMMO.

[Ipy wWCHONB30BaHMM MPOTPaAaMMbl 1O BBIUHMCICHHUSAM TaONHIl CTYIEHT CIOCOOEH BBECTH
Maslo00beMHBIE (DOPMYIIBI, CO3aTh MPOCTEHIINE AUarpaMMbl M B TaOJIMIE JaHHBIX INPOBECTH
npocTeiime AecTBUs.

B nporpamme mnpeseHTanuii CTYyIEHT CIOCOOEH co31aTh Cilabl M J00aBUTh COJEpKaHUE
(TeKCT/KapTUHKY) Ha CJaijl, HO He CIOCOOEH ClenoBaTh JE€TalIbHO paboueMy pPYKOBOICTBY
(oOaBneHue 1uarpaMMbl Ha ClIaiiJl, U3MEHEHHE KOJIOHTUTYJIOB U Jp.), a TAKXKE €ro aHaJIU3UPOBATh.
YMeeT AUruTalbHO MOMAMUCHIBATH JOKYMEHTHI, a Tak)K€ OTKPHIBATh MUTHTAJIBHO TOAMNKMCAHHBIC
JIOKYMEHTBI

CryneHT yMmeeT UCIOIb30BaTh COBPEMEHHbBIC TPUIIOKEHUS COLIMATILHOTO MPOTPAMMHOT0
oOecrnieyeHus, co3aaBaTh NPOCTEUIINE OITPOCHUKH.

JonosHuTeIBHASA Pacnpenesienne n3y4aeMbIX TeM Kypca 10 HeJIeJIsIM.
uHopmanus no reMaMm | Bpemsi npoBeaeHus (CpOKHU npeAcTaBJIEHUS 10M. 32/ IaHMUIA,
Kypca KOHTPOJIbHBbIE padoThl). bosee moapoOHbIN TU1aH paboThl Ha Kypce

CMOTpPH B PYKOBOJICTBE K 00YUEHHIO Ha JIEKTPOHHOM Kypce «Arvuti
toovahendinay» B8 Moodle.

6.02.2013, Hauaso pa6otsl ¢ komnbioTepoM. Kommnbrotepras cets TLU. Maiisisl u
Bpewms 12:15 -15:45, karajgoru. Mycopssiii simuk. CoxpaHeHHe U OTKpBITHE PadoT.
Kabuner A-433 Oo0padoTtka Texcra. [IpaBuna HaOopa Tekcra. [Ipocreiimee

odopMIIeHHEe CTpaHUIlbI, TeKCTa (ab3ail, cTpoka, mpudr). [lepexon Ha
HOBYIO cTpaHuily. CIuCKH, MHOTOYpOBHEBbIE criucki. OdopmiieHne
TEKCTa B KOJIOHKH. J|o0aBieHre KapTUHKU K TeKCTy. JloOaBieHue
rpaduku, TabnuIl, pUCYHKOB U (OpMyn B TOKyMeHT. KOJTOHTUTYIIBI.
Hywmepanus crpanun. Cepiiku B Tekere. OQopmiieHre CHOCOK.
Hcnonb3oBanue Tabynsiuu B TEKCTE.

[IpakTrueckoe 3aganrel u NpakTUYECKOE 3aJaHKE?.

20.02.2013, O0pa6oTka Tekcera. TpeboBanus k opopmiieHuto pedepara. Ctunu
Bpewmst 12:15 -15:45, JOKYMEHTA, UX CO3/IaHHE U UCITOJIb30BAaHUE. 3ar0JIOBKH, CO31aHUE
Kabuner A-433 aBTocoaepxkanus. Hymepanus 3aronoBkos. IlocTpoenune npegmeTHoro

yKkazarens. Mcrnonb3oBaHue 3aKi1aloK B JOKYMEHTE, IePEKPECTHbIE
ccbulkd. HacTpoiika meuaTn JOKyMeHTa, IpeABapUTEIbHBII IPOCMOTP
nepen nedarsio. BBog Mmarematnyeckux Gpopmyit.

I'pynnoBas pacchlika 10KyMeHTa, KOHBepThI. [IpocMoTp rcnipaBieHui
u npumedanuii. Periensuposanue mokymenta (Track Changes).
[IpakTnueckoe 3agaHue3 U NPaKTUUECKOE 3a1aHne4.

6.03.2013, IIpe3entanuun. Co3nanue Mpe3eHTANH, PA3IMYHBIC TUITHI CITANIOB.
Bpewms 12:15 -15:45, DneMeHTapHbIe paBuIiia opopmieHus criaiiioB. Mcnonp3oBanue




Kabuuer A-433

Macrtep-ciaiina. DpdekTsl aHnManuu B npe3eHTanuu. [lokas
npe3eHranuy. Mcnonap30BaHue CCbUIOK Ha CllaiiiaXx, KHONKK. Bunieo Ha
cnaige. Hacrpoiika pacnieyaTku Mpe3eHTaIUH.

KonTtpoabsnas padoral.

[IpakTHueckoe 3a1aHueS U MPaKTUYECKOE 3a/1aHuED.

27.03.2012,
Bpems 12:15 -15:45,
Kabuner A-433

Oo0padoTka Tadauu. Beenenue TaHHBIX B TYEHKY, (hopMaT SUCHKH.
Odopmiienne naHHBIX B siUciike. BBeneHue GopMyInbl B SUCHKY.
OTtHOCUTENBHBIN U a0COIOTHEIN apec TYeHKu. Y CIIOBHOE
¢dbopmatupoBapoBanue siueek. CopTupoBka, aBTOGMIbTp. TUIIbI
nuarpaMm. Pa3nndnble BO3MOKHOCTH IIPU CO3/IaHUU TUATPAMM.
Odopmnenue quarpamm. Vcnonb3oBanue GpyHkuuid B hopmyiax.
Hacrpoiika pacrieqyaTky TaOIuUI] B TUarpamu.

IIpaktnueckoe 3aganue’.

10.04.2012,
Bpems 12:15 -15:45,
Kabuuer A-433

O0pa6oTka Tadaun. Vcrnonb3oBaHne HECKONIBKUX pab0O4MX JINCTOB.
CocraBieHue cBOJAHBIX Tabuil. HaxoxeHne mpoMexyTOYHbBIX
pe3yIbTaTOB.

ConmanbHoe nmporpaMmmHoe odecrieueHue B yueoHou padore (Google
Drive, Microsoft SkyDrive)

Peructpanus akkayHrta st co3nanus 6ora (Www.wordpress.com).
Odopmnenue, HacTpoiika 61iora, 100aBJIeHHE 3aMuceil, KAPTUHOK U
CCBLIOK.

[IpakTnueckoe 3aaHned U MPaKTUYECKOE 3a/1aHne9.

24.04.2012,
Bpewms 12:15 -15:45,
KaGuner A-433

N/I-xapra, e€ BoamoxHOCTH. JlurutansHas noanuck. C coboi
HeoOxouMo B3ATh MUH1 1 muH2 ot U/I-KapThl.

KonTtpoabHnas padora2.

8.05.2012,
Bpewms 12:15 -15:45,
KaGuner A-433

HOBTOpeHI/Ie, IMPOBEPKa AOITYCKA K 3K3aMCHY.

15.05.2013
Bpems 14:30 — 16:30
Ka6uner A-433

OK3aMeH.
C coboii HeoO6xoumo umets MJI-kapTy 1 maponu st TUTuTalbHON
noamucu!

Oppeainet kureeriv iiksus:
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