Kursuseprogramm

Ainekood: IF16001

Arvuti toovahendina (vene keeles)

Komnbrorep kak pado4yuii MHCTPYMEHT

Maht 5 EAP Kontakttundide | Oppesemester: K Eksam
maht: 56
enn: JlaTh HEOOXOIMMbIE 3HAHMS, YMEHHS M IIPAKTHIECKHUE HABBIKU, KOTOPbIE

no3BoJisit0T mpuMensTh KT cpencta B yueOHOM paboTe U KU3HHU.
[Tomoub mpu hopMUPOBAHUH YMEHHIA TSI pAOOTHI ¢ TAITMYHBIM O(HUCHBIM
MIPOrPaMMHBIM 00eCTIeYeHUEM, PA3TUYHBIMHU YCIYyraMi UHTEPHETa U
COLIMAJIbHBIM MTPOTPAMMHBIM 00€CTIEYeHHEM.

Onucanue npeamera:

(sh iseseisva to6 sisu
kirjeldus vastavuses
iseseisva t06 mahule)

Pabota B cpene Windows, daiisoBas cucrema u onepanuu ¢ ¢aiiiamu,
pabota B komnbOTepHOI ceTu. O0padoTka Tekera. OdopmiieHne TEKCTa,
ONMCaHNE U U3MEHEHHE CTUJIEH. 3aroJloBKU, CO3aHUE aBTOCOAECPKAHMS,
BEPXHHE U HIXKHUE KOJIOHTHUTYIBI. JloO6aBrnenue rpaduku, Tabaul, pucyHKOB
u ¢popmyi B nokyMeHT. Ccpliku B Tekere. Hactpolika pacnedaTku
TEKCTOBOro JokyMeHTa. Q0padoTka Tadamuu. Dopmar suenku, eé
odopmiienne. Cocrapnenue Gpopmyi. Co3ganue TaOJIUI JAHHBIX, 3aIIPOCHI,
coptupoBka. CoctaBnenue auarpamm, ux tumsl. [Ipezentauuun. Co3zganue
npe3eHTauii u ux opopmienue. Mcnons3oBanue odpasna-ciaiiaa.
Jlo6aBneHue rpauecKux IEMEHTOB U aHUMAalUi B TPE3E€HTALIUIO.
Hurepuer-ycayru (010ru, nepeaaya (Gaiaos, SJICKTPOHHAS IOYTa | JIP).
BesomacHocTh noib30BaTens kommnbotepoM. |D-KapTa 1 anekTpoHHbIC
YCIIYTH.

Onucanne caMoOCTOATE/ILHOM PadOTHI.

Pemenne npakTuyeckux 3aJlaHui ¢ UCIONIb30BaHUEM O(UCHOTO WU
COLIMAJILHOTO IPOTpaMMHOro obecrieueHus. i 3aKpenieHus IpoiieHHbIX
TE€M HEOOXOAMMO HEBBINOIHEHHbIE (HE3aKOHYEHHbIE) Ha MTPaKTUKyMaXxX WU
JIOTIOJTHUTEIIbHBIE 3a/IaHHsI BBIMOJIHUTE JIOMA.

Opiviljundid:

VY4eOHble pe3yabTaThl:

[Tocne npoxoxaeHus Kypca CTyIeHT:

®  yMEEeT CaMOCTOSITEIbHO O(OPMIIATH (TI0JIsI, KOJIOHTUTYIIbI, CTHIIH,
coJiepKaHue, KOJOHKHU, TaOJUIIbI, CIIUCKU) B TEKCTOBOM JIOKYMEHTE,
WCTIONB3YS BOBMOXXHOCTH MPOTPAMHOTO 00ECTICUCHHUS JIJTsI 00pabOTKH
TEKCTa;

®  yMEEeT UCIOJIb30BaTh BO3MOXHOCTH IIPOrPaMHOT0 00ecTiedeH s [Tt
00paboTKH TaOIUIL, COCTABIATH (POPMYIIBI U HCIIOJIB30BATh MIPOCTEHUIIIHIE
(GyHKIUM 1715 pacyeTa B TabIuIax, MpeICTaBIsaTh JaHHbIe B TaOIuIe Ipu
MIOMOIIY IUarpamm;

®  yMeeT cOo3[aBaTh NPE3EHTALINH, CIIEys ONpPeAeIEHHBIM MTpaBuIaM 1
HCIOJIb3YSl BO3MOXKHOCTH IMPOTPaMMHOI0 00eCTIeUeHHs;

®  YMEET UCIOJIb30BaTh BO3MOXKHOCTH COBPEMEHHOTO COLIMAIEHOTO
MIPOrpaMMHOTO 0OecIieueHus B IPYIMIIOBOii pabore;

e crnoco0OeH TUTHTAIBHO MOIUCHIBATh JOKYMEHTHI U OTKPBIBATh
JUTUTAIBHO NOJAMUCAHHBIE TJOKYMEHTBHI.




Metoabl oleHUBAHUSA

IK3aMeH.
OreHka 3a Kypc BBICTABIISIETCSI HA OCHOBAHHMH OLIEHKH 32 HK3aMEH.

DK3aMeH COCTOUT U3 MPAKTUIECKOTO PEIICHUs 3a7a4d 0 00paboTKe TEKCTa,
TaOJIHI] ¥ IPE3CHTALUSM.

Oppejoud:

HNpuna Mepkynosa

Ingliskeelne nimetus:

Effective Computer Usage

Eeldusaine:

[IpenBapuTeNbHBII IPEAMET OTCYTCTBYET.

Kohustuslik kirjandus:

OOs3arenpHas
JTUTepaTypa:

JIexuMOHHBIN MaTepHUall U IPAKTUYECKUE 3aJaHus IIPEICTABIIOTCS Yepe3
ANIEKTPOHHBIN Kypc B cpeae Moodle.

Taxoxe J'IeKHI/IOHHHﬁ MaTcpHral MOXHO HaWTH HaA
http://www.tlu.ee/~irinam/atv veeb/

Asenduskirjandus:

AJnbpTepHaTUBHAsS
TuTeparypa:

I[aHHLIﬁ npeaAMET HCBO3MOKHO U3YYUTh, UCIIOJIb3YysS TOJIBKO
AJIbTCPHATUBHYIO JINTCPATYPY.

Oppetdos osalemise ja
eksamile/arvestusele
padsemise nouded

TpeboBanust kK yqacTuio
B yueOHoM paboTe u
JIOIIYCKa K DK3aMEHY

VY4acTue B IpakTHKyMax 00s13aTeNlbHO. B ciryyae oTCyTCTBUS CTYAEHT
CaMOCTOSITENTFHO U3yJaeT HeOOXOAMMBI MaTepHall M BHITIOIHSCT 3a/1aHus,
HaxofsIIMecs Ha IeKTpoHHOM Kypce B Moodle (10 Hauana crienyroriero
MIPaKTUKyMa).

Jli1st peructpanuu Ha 31eKTpoHHbIi Kype B Moodle Heo6xomimo ko080
CIIOBO, KOTOPOE YUUTEIb MPEICTABISAET Ha IEPBOM 3aHITHH.

Jlnist jomycka K 3K3aMeHy HE0OXO0IMMO NPEACTaBUTh 3 CAMOCTOSITeIbHBIX
NpaKTHYeCKUX padoThbl: | 1omaliHee 3aJjaHie U 2 KOHTPOJIbHBIE pabOThI

Ha 3a4€THOM YPOBHE. (CM. TaKXke pa3jied «TpeboBaHus K caM. paboTey).
3aueTHBI YPOBEHb — OLIEHKA 33 KOHKPETHYIO pabOTy COCTaBJISIET, MO KpaHen
Mepe, 60% MyHKTOB, IPETYCMOTPEHHBIX Ha 3Ty paldoTy.

Hpeno;laBaTem) MOXKCET IMOMPOCUTH 3allIUTUTH BBINIOJTHCHHBIC 3a/laHUsA, ITPHU
9TOM CTYACHT NOJIKCH MPOACMOHCTPHUPOBATE CBOU YMCHMU.

TpebGoBanust k
CaMOCTOSTEILHOU
pabore

Tpu camocTosiTeIbHBIX PA60THI: 0POPMIIEHHE TEKCTA, PEIICHUE 3aad TPU
MIOMOIIY JIEKTPOHHBIX TaOJIHI U CO3JJaHHE TIPE3EHTAlINH.

CamocTosTenbHbIe PadOThI TPEICTABIISIOTCS IS TPOBEPKH Yepe3
anekTpoHHbIH Kypc Moodle k onpenenenHoMy cpoky. JleHb BBIMOTHEHHUS
KOHTPOJIBHOM pabOTHI WK CPOK MPEICTABICHUS JOMAITHETO 3a1aHusI CMOTPHU
B IIporpammMe Kypca Hike. Takxke Ha anekTpoHHOM Kypce B Moodle
HAIIOMHUHAETCSI O CPOKAX MPE/ICTaBICHUs PaboT.

CaMocTrosTenbHas pa60Ta 3a4TCHa, €CJIM OLI€CHKA 3a HEC COCTaBJIACT, 110
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http://www.tlu.ee/~irinam/atv_veeb/

Kpaiineit mepe, 60% MyHKTOB, IPeIyCMOTPEHHBIX 3a ATy padoty. CoriacHo
MOJIYYEHHOU OT Y4HTelsi OOpaTHOM CBSI3H, CTYJACHT MOXKET UCIIPABUTH MU
nojenatb paboTy K BHOBb YCTaHOBJIEHHOMY CpOKy. OIIeHKH 1 00paTHas CBS3b
3a BBINOJHEHHBIE CAMOCTOSITEbHBIC 3aaHUs TIPEJICTABIISIOTCS YUUTEIIEM
yepe3 Moodle.

Takke CaMOCTOATENIBHO HY’KHO 3aKOHYUTh HAYaThIC HA YPOKE U
HE3aKOHYCHHBIE IIPAKTUYECKUE 3aJaHus.

Kpurtepun oueHnBaHus IK3aMeHa
Kputepun onieHUBaHUS, U3 KOTOPBIX UCXOJST MIPH OIICHUBAHUH YK3aMEHAIIMOHHOW pabOThI
(HeoOX0AMMbINT MUHUMAIIBHBIM YPOBEHB JAJISl CIaYU K3aMEHa):

A — CTYJEHT yMeeT NpHu MOMOIIM MPOrpaMMbl 0OpaObOTKU TEKCTa BBOAUTH TEKCT U 0GOPMIIAThH
pa3uyHbIe TIO0 CTPYKTYPE JOKYMEHTHI, a TaK)Ke BBIOMPATh JUISA STOTO ONTUMAIIBHBIA BapHAHT U3
IPEUIOKEHHBIX BO3MOXHOCTEH mporpaMmbl. CTYAEHT yMeEeT MCIOJIb30BaTh BCE BO3MOKHBIE
ABTOMATHYECKUE HACTPOWKH IPOTPAMMBI MPHU BBITOJHEHHH O()OPMIICHHUS MHUCHMEHHBIX padoT B
COOTBETCTBUM C TPEOOBAHUSAMH IPUHATHIMU B MHCTUTYTAX.

3amaHns 10 BBIYHMCICHUSAM B DIIEKTPOHHBIX TAaONMIAX CTYACHT pelIaeT TBOPYECKH, MPH 3TOM
UCMONb3YeT CaMblii MOAXOIAIIMNA M ONTHUMAJIbHBIA CHOCOO pelIeHus 3alaHuil, MOJHOCTBIO
NOHMMAeT CHHTaKcuC (opmyn. VYMeeT cBA3aTh THII JWArpaMMbl C XapaKTepoM [aHHBIX M
UCIIOJIb30BaTh HEOOXOMMbIE HACTPOUKH [ OPOPMIICHHSI TUarpaMMBbl. Y MEET MCII0JIb30BaTh IIPH
00paboTke TabNUIl pa3TUYHbIE METOABl U COCTABIATH TAOJHUIBI JAHHBIX C COOTBETCTBYIOIIUMH
HOJISIMH.

CryneHT yMeeT U IOHUMAET, KaK OTJIENbHO padoTaTh B IPOrpaMMe MO COCTABJICHUIO NMPE3EHTALUN
opopMmieHHEM M  COAEp)KAaHMEM ClaiiioB. YMeeT co3/7aBaTh CIOXKHbIE aHUMALUU C
UCIIOJIb30BAHUEM CAMOCTOSTEIILHO CO3/JAaHHBIX, TAK Ha3bIBAEMBIX, «a1yTei nepemernienus» (Motion
Path) u ymeer HacTpauBarh U yHOpPSAOYUBATH aHUMAIIUH.

YMeer OUruTanbHO TMOMMUCHIBATH JOKYMEHTHI, a TaKK€ OTKPBIBATh JAWTHTAIHHO TOITHCAHHBIC
JIOKYMEHTbI, UCTIOJIb3Ys JAJIsl 3TOT0 pa3IMyHOe MPorpaMMHOe 00ecriedeHne 1 MOpTalbl.

CTymeHT yMeeT HCIOJb30BaTh COBPEMEHHBIE MPHIIOKEHHUS COIUAIBHOTO IPOTPaMMHOTO
o0ecreyeHus, co3/1aBaTh OMPOCHUKH CO CJIOXKHON CTPYKTYpPOH U MOJydeHHBbIE pe3yJIbTaThl OIpoca
HKCIOPTUPOBATH B IporpaMmy Mo 00padboTke Tabaui.

B — cryneHT ymeeT mpH MOMOIIM MpOorpaMMbl 00pabOTKHM TEKCTa BBOJUTH TEKCT M O(POPMIISATH
pa3inyHble MO0 CTPYKTYpE NOKYMEHTBI, BBIOMpAasl MPH 3TOM ONTUMAalbHbIN BapuaHT. CTyIneHT
yMEEeT HCIHOJb30BaTh OOJBIIMHCTBO ABTOMAaTHYECKUX HACTPOEK MPOTPaMMBlI MPHU BHIIOIHEHUU
0o OopMIIEHHS MUCbMEHHBIX PabOT B COOTBETCTBUH C TPEOOBAHUSMU MPUHATHIMU B HUHCTUTYTaX, HO
IPY ATOM MOTYT BO3HUKATh HEKOTOPHIE HECYIIECTBEHHBIE OIIMOKH.

3amaHusl MO BBIYUCICHUSM B 3JIEKTPOHHBIX TaOJHMIAX CTYAEHT pellaeT TBOPUECKU, MPU 3TOM
MOTYT BO3HUKATh HEKOTOPbIE HEJOCTATKU MPH BbIOOpE Hanbosee paroHaIbHOTO MYTH PELIeHUs
3aJa4uid, TpPU HUCHOJIb30BaHUU (QOpPMYJ MPAKTUYECKH HE BO3HUKAET OWHMOOK. Jlmarpammsl
pa3bopunBo odopmieHsl. [Ipy HUCHONB30BaHUM BO3MOXKHOCTEM TaOJNUIl JaHHBIX MOTYT
BCTpEUaThCsl HEKOTOPbIE HEI(PPEKTUBHBIEC PEILICHUSI.

CryneHT TmOHMMaeT HeOOXOJMMOCTh HCHOJB30BaHUS oOpa3la CilaiffioB MpU  CO3/JaHUH
Ipe3eHTallud, HO TPH  pEaJbHOM  HCIIOJIb30BAHUM  MOTYT  BO3HHKaTh  HEKOTOpHIE
HEMPUHIMITAATBHBIE OITHOKH.

YMeer OUrnTajlbHO MOANUCHIBATH JOKYMEHTHI, a TAaKK€ OTKPBIBATh AMTMTAJIbHO IOJNMCAHHBIC
JOKYMEHTBI, UCTIONB3Ys JJISl 3TOTO Pa3IMyHOe MPOrpaMMHOE 00ecTiedeHre 1 MOPTAIbI.




CTyneHT yMeeT HCIOJIb30BaTh COBPEMEHHBIC MPHIOKEHHS COIUAIBLHOTO IPOrPaMMHOTO
o0ecrieyeHus, Co3/1aBaTh OMPOCHUKH CO CJIOXKHON CTPYKTYpPOHl M MOJIydE€HHBIE PE3yJbTaThl OIpoca
SKCIIOPTUPOBATh B IPOrpaMMy 10 0O0paboTKe TaOIuII.

C — cryzmeHT ymeeT MpH MOMOIIM MpOorpaMMbl 00pabOTKHM TEKCTa BBOAMTH TEKCT U O()OPMIIATH
Pa3IUYHBIC 110 CTPYKTYPE TOKYMEHTHI, IIPH 3TOM Pe3yiIbTaT BBIMIISAUT JOCTATOYHO KOPPEKTHO, HO
BBINIOJIHEHUE paboThl He OBbUIO TOCHenoBaTelibHbIM (B OJHOM Cllydae BO3MOXHOCTH
IPOrPaMMHOTO OOECIICYCHUs] HCIIOIb30BaHbI KOPPEKTHO, B JpyroM HeT). CTymeHT ymeer
UCTOJIBb30BaTh  OOJBIIMHCTBO BO3MOXKHBIX ~aBTOMATHYECKMX HACTPOCK MPOTPaMMbl  MpHU
BBINIOJTHEHUH O(OPMIICHUSI UCBMEHHBIX paOOT B COOTBETCTBUH C TPEOOBAHMSIMHU HPUHSTHIMU B
UHCTUTYTaX, HO IPU 3TOM BO3HUKAIOT OMIMOKM M HEMOCJIEI0BATEILHOCTb.

B TabnuyHBIX BBIYMCICHHUAX BCTPEUYAIOTCS OAWHOYHBIC NMPHHIMIHAIBHBIC OUIMOKM MpU BBIOOpE
METO/a pelIeHHs 3a/JaHusl, TIPH ITOM TPOCTEHIINe (POPMYNBI CTYACHT yMEET BBOJAUTH. YMEET
CO3JaBaTh JMarpaMMbl, HO OHH JI0 KOHIIAa HE MPOJyMaHbl U BCE BO3MOXKHOCTH O(OpMIICHHS HE
yMeroT npuMeHsTh. [Ipu 06paboTke TabnuIl JaHHBIX HE HCIIOIB3YET BCEX BO3MOKHOCTEH.
CryneHT ucnonb3yeT BO3MOKHOCTH 0Opa3la CIaiiJioB IpU CO3JJaHUU MPE3EHTALUMU, HO IIPU 3TOM
BCTPEYAIOTCS MPUHIUITAAIBHBIE OITUOKH U HETOYHOCTH.

VYMeeT OUTrHTaIbHO IMOJIHMCHIBATH JTOKYMEHTHI, a TaK)K€ OTKPHIBATH JUTMTAILHO TOANMCAHHBIC
JOKYMEHTBI

CryneHT yMeeT MHCIOJIb30BaTh COBPEMEHHbIE MPUJIOKEHHMS COLUAIBHOIO IPOrpPaMMHOIO
o0ecrieyeHns, CO37aBaTh OINPOCHUKH W TIOJyYEHHBIE PE3yJbTAaThl ONpOca AKCIOPTHPOBATH B
nporpaMMy Mo o0paboTke TaOJIHII.

D — crygeHT yMmeer mpu MOMOIIM MpOrpamMmbl 00OpabOTKH TEKCTa BBOJAUTH TEKCT U O(OPMIISATh
pa3iaNyYHBIE 1O CTPYKTYpE MOKYMEHTBI, PE3yJIbTaT IpPH 3TOM BBITISAUT KOPPEKTHO, HO HE
UCIIOJIb30BaHbl Moaxonsdue Meroabl. CTyIeHT HE yMEeT HCIOJb30BaTh BCE TEXHUYECKHE
CpeZICTBa MpPH BBINOJHEHUH O()OPMIICHUSI MUCBMEHHBIX padOT B COOTBETCTBUU C TPEeOOBAaHUSIMU
OPUHATBIMH B MHCTUTyTax. HejgocraTku ©pM HCHOJIB30BaHUM MPOTpamMM TMPUBOAIT K
JIOTIOJTHUTENBHOM paboTe mpu nepeoGopMiIeHUN TeKCTa.

B Ta0auuHBIX BBIYMCIEHUSX MpPU BHIOOPE METOAA pElIeHHS 33JaHUsl  BCTPEYArOTCS
NPUHIUNHAIbHBIE OMIMOKH, MPHU 3TOM HpocTeiiue (GOopMyibl CTYIEHT yMEET COCTaBIISATh, HO
(dopMyna He COCTaBJIEeHAa ONTHMAalbHO. YMEET CO34aBaTh IPOCTEHIINE AMAarpaMMbl M 3HAEeT O
HEKOTOPBIX BO3MOXKHOCTAX 00pabOTKH TaOJIUI] TaHHBIX.

CryneHT He yMeeT UCIOJIb30BaTh BO3MOXKHOCTH 00pa3lia ClIaiioB P CO3/1aHUM IPE3EHTAlUUd U
HerocJe0BaTeNleH B 0(OpMIIEHUH NTPE3EHTALIUH.

YMeeT AUTrUTaNbHO MOJAMUCHIBATH JIOKYMEHTHI, a TaKK€ OTKPBIBaTh JUTHTAJIBHO MOJIHCAHHbBIE
JIOKYMEHTBI

CTyneHT yMeeT UCIOJIb30BaTh COBPEMEHHBIE MPUIOKEHHUS COLHMAIBHOTO IPOTrPAMMHOIO
oOecrievyeHns, CO3/1aBaTh OMPOCHUKH M TMOJYyYEHHBIE pPe3yJbTaThl OMpOca 3KCIOPTHPOBATh B
nporpaMMmy mo o0OpaboTke Taliuil.

E — cryament ymeer co3gaBaTh JOKYMEHTBHI MPU MOMOIIM HPOrpaMMbl MO 0O0pabOTKe TEeKCTa,
MCIIOJIB3YET IPHU 3TOM JIMIIb MAJTYI0 YaCTh BO3MOKHOCTEH MPEACTABIAEMBIX IIPOIPAMMOM.

[Ipy wucCnoap30BaHMM MPOTpaMMbl IO BBIYUCIEHUSAM TaOJIUI] CTYIEHT CIOCOOEH BBECTH
MaJlo00beMHBIE (POPMYIIBI, CO3aTh MPOCTEHIINE TUarpaMMbl U B TaOJNMIE JaHHBIX MPOBECTH
MPOCTEUIIINE IEUCTBUA.

B mnporpamMme mnpe3eHTanMii CTyIEHT CHOCOOEH CO3/aTh ClaiAbl M J00aBUTH COJAEp)KaHUE
(TeKCT/KapTUHKY) Ha CJaiJ, HO HE CIOCOOCH CJeJ0BaTh JIETaJbHO pPabO4YeMy PYKOBOJCTBY
(tobaBneHue nuarpaMMbl Ha Claiil,  WU3MEHEHUE KOJOHTHTYJIOB M Jp.), a TaKkkKe €ro
aQHAJIU3UPOBATh.



VYmeer JUTUTAJIBHO ITOAIIHMCBIBATHL AJOKYMCHTBI, @ TaKXKC OTKPBIBATH JUIWTAIbHO IIOAIMCAHHBIC

JIOKYMEHTBI

CryneHT yMeeT UCI0JIb30BaTh COBPEMEHHbIE TPUIIOKEHHS COLIMATIBHOIO POrPaMMHOI0
oOecrnieueHus, co3aaBaTh IPOCTEUIINE OIIPOCHUKH.

JlomosHuTeABHAS

uHdopmManusa Mo Temam

Kypca

Pacnpeue.nelme U3y4YaeMbIX T€EM KypcCa 1o HEACJIAM.

Bpemsi npoBeneHusi (CpOKM MpeACTABJIEHUS IOM. 3aaHNUM,
KOHTPOJIbHbIE Pa00ThI)

29.01.2013,
Bpems 16:15-19:45

Hauano pa6oTsl ¢ komnsiotepoM. Kommerotepras cets TLU. daiins u
Kataynoru. Mycopnslii sstk. CoXpaHeHHE B OTKPBITHE padoT.

O0paboTka Tekcra. [IpaBuna Habopa tekcra. [Ipocreiiiee opopmienue
CTpaHUIIbI, TeKcTa (ab3arr, cTpoka, mpudT). [lepexor Ha HOBYIO CTpaHUILY.
Cnucku, MHOTOYpOBHEBBIE cTUCKU. OdopMiIeHHe TEKCTa B KOJIOHKH.

05.02.2013
BpeMms 16:15-19:45

O0padorTka Tekcra. Jlo0aBneHne KapTUHKU K TeKcTy. /JobaBneHune
rpaduku, TabIHI, PUCYHKOB U (hOPMYII B TOKYMEHT. KOJOHTUTYIIBL.
Hymeparmus crpanun. Ccpliky B TeKcTe. Vcmonbp3oBanue TaOyISIIIY B
TEKCTe.

12.02.2013
Bpems 16:15-19:45

O0paborTka Tekcra. Pabota ¢ AnmuHHBIMH TekcTaMu. CTHIINM JJOKYMEHTA,
UX CO3/IaHUE, UCTIOIb30BaHUE U U3MEHEHHE. 3ar0JIOBKH, CO3JaHNe
aBToconepx)anus. Hymeparus 3aronoskos. [Toctpoerne npeamMeTHOro
ykazatens. CHocku. Mcnonb3oBaHMe 3aKiIa/l0K B JOKYMEHTE,
nepeKkpecTHbIe cChUTKU. TpedoBanus k opopmieHuto pedepara.

19.02.2013
Bpems 16:15-19:45

O0padorTka Texkcra. Hactpolika neyatn JOKyMeHTa, IPEIBapUTEIbHBIN
IPOCMOTp Tepes nevaThio. BBoa marematuueckux popmyi. I'pynnosas
pacchlIKa TOKYMEHTa, KOHBEPTHI. IIpocMOTp HClpaBiieHN U IPUMEYaHU .
Penensuposanue nokymenta (Track Changes).

Cpasnenue LibreOffice u MS Office.

26.02.2013
Bpems 16:15-19:45

ConumanbHoe nporpamMmmHoe odecrieueHue B yueoHoi padore (Google
Drive, Microsoft SkyDrive)

Perucrparus akkayHTa Juist co3aanus oaora (Www.wordpress.com),
Odopmienue, HacTpoiika 6710ra, 100aBICHNE 3AMMUCEH, KAPTHHOK U
CCBUIOK.

IloBTOpeHue: 06paboTKa TEKCTA

05.03.2013
Bpems 16:15-19:45

N ]1-xapTta, e€ Bo3amMoxkHOCTH. JlururanpHas noanuck. C coboi
HeoOxoaumo B3sTh MHH 1 1 a2 oT U JI-KapThI.

CAMOCTOSATEJIBHASA KOHTPOJIBHASA PABOTA: Odopmnenue
pedepara. BeImonHsIeTCS B ayIUTOPUH.

12.03.2013

Ipe3enTanuu. Co3nanre Npe3eHTAlMU, Pa3IUYHbIC TUTIBI CIIANU]IOB.
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Bpems 16:15-19:45

OnemeHTapHbIe IpaBuiIa oopmiieHus crnaiinos. Mcrnons3zoBanue odpasia
ciaiiioB. D¢ eKThl aHMMAIUK B ITpe3eHTaun. [1okas npe3eHTamnum.

18.03 -24.03.2013

Henenst camocrositensHON paboThI (JIEKIIUK HE OyieT)

26.03.2013
Bpems 16:15-19:45

IIpe3enTanumn. Mcrons3oBanue CChUIOK Ha cilaiaax, KHONKU. Buaeo Ha
cnaiige. Hacrpoiika pacneuatku npe3eHtanuu. [lokas npe3eHraiumu.
Hacrpoiika nnokasa npe3eHranuu.

2.04.2013
Bpems 16:15-19:45

Oo6padoTka Tadauu. BeegeHue 1aHHBIX B TUeiKy, GopMaT SUCHKH.
Od¢opminenue 1aHHBIX B siuelike. Beenenue GopMyibl B slUEHKY.
OTHOCHUTENBHBIN U a0CONIOTHBIN aJipec TYeHKU. Y CI0BHOE
¢dopmaTupoBapoBanue siueek. COpTUpOBKa, aBTOPUIIBTP.

9.04.2013
Bpems 16:15-19:45

Oo0padoTka Tadumu. Tunel 1uarpamm. PaznnyHbeie BO3MOXKHOCTHU ITPU
coznanun guarpamm. Odopmienne auarpamm. Micnonp3oBanue QyHKIUI
B (hopmynax. Hactpoiika pacrieyaTku TabIUIl U IUarpamMm.

Cpox npencrasieanss CAMOCTOSTEJIBHOM JOMAIIIHEN
PABOTDI: Co3nanue npe3eHTaluu.

16.04.2013
Bpems 16:15-19:45

O0padoTka Taduuu. Vcrnons30BaHHE HECKOIBKUX PAOOYHX JIUCTOB.
CocraneHnue cBOJHbIX Tabaui. HaxoxaeHne npoMexyTOUHbIX
PE3YJIbTAaTOB.

IToBTOpEHUE.

23.04.2013
Bpems 16:15-19:45

CAMOCTOSTEJBHAS KOHTPOJIBHASI PABOTA: Beruuciienus B
Tabnumax, opopmiieHre u 00padboTka Tabuul. BeinonaHseTcs B ayAUTOpUH.

30.04.2013
Bpems 16:15-19:45

IMoBTopenue. [lonaroroska k 3k3ameny. Bonpocsl.

7.05.2013
Bpems 16:15-19:45

Ik3amen. C coboit HeoOxoaumo umeTs MJI - kapTy u naposu s
TUruTanbHou noamnucy (nmuHl u muu2)!

Oppeainet kureeriv iiksus:
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Irina Merkulova
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